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L Why not spend some nme in determmmg what is =:
worthwhlle for us, and then’ go after’, that’
: , - —Wllham,Ross

The art of readmg 1s to sklp judlaously
—P J.: Hamerton,
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& ,but m dlstlngulshmg hat is excellent from what is merely com-
, petent and ther n\mazv ng.the selected volumes more accessnble
' - This" typeof - approach was ‘initially advanced by August _
: ~Fruge (former director of the University of California Press),
"who developed -the distinction _between *‘publishing’ and
‘ recordmg >’ What is needed, in hlS view, is a two-track system .
One track is for traditional publlshlng of rigorously selected
. volumes; the other- track is for recording: and maklng avallable.
- through a centrallzed bibliographic ‘service . lesser wor¥s that
- may be useful sometimes but that do not merit publication. .
, Overall 1mplementat|on would of course, be difficult. A major -
- “concern is the means by -which publlcatlons of “hlgh quahty”’.
N .chan and should be identified.'
' The purpose of this blbllography and future edltlons is'to
—-'1dent1fy and publicize on'a contlnulng basis high- -quality refer-
“ences in. hlgher education. In preparlng this volume, the tack
'taken to determlne recommended ‘reading ‘has been to rely :
primarily on the opinions of experts. Through profess1onal ex- .
“"perlence and informed Judgment 40 noted experts have at-
tempted- to select only substantlal and dlstlnctlve works, ‘with
emphaS|s on practleal value These 1nd1v1duals chosen to serve-
as 1ndependent associate edltors in their fields of specialization, -
have ultlmate responsnblllty for thelr selectlons, but. they have - - "
consulted freely w1th their assoc1ates and colleagues 1n maklng\f
“these selections. e T :

he comprehensnve v1ew of hlgher educatlon assumed for.'f) :

fmancmg, teachmg, planmng,. over-; :
j rograms and orgamzatzon (e.g., admnssnon

rtunltv communlty colleges), esources'.]
faculty, students, ' S¢




mdlvrduals and organlzatlons that seek to have essentlal
reference works: ldEntlfled or at hand. Dr. Charles W. Ehot has
© termed such a collection a *“five- foot shelf.’’ This expresses the .
concept accurately, even if it falls to reflect present-day dimen-
L ‘i'\srons "The value of this kmd of blbhography may have been
- what Samuel Johnson had in mind when he said, ‘“The next best
~-thing to knowing somethlng is_knowing where to find it.””
S The intended audience for this brbhography are those who
. study hlgher education and attempt to apply- recent findings: and .
. advance the field—planners; administrators at all levels, and
. ~faculty and researchers. in hlgh"r educatlon Planners in par-
. ticular, should find the breadth of this blbllography matching
i their. own broad mission, The content, in emphasizing current
o theory and practice, is most suited for planning, of lesser valuei
“for research. Researchers and scholars, however, should find

»wmany useful " entries -in their - disciplines, although hlghly P

* ‘specialized theoretical works’ ‘may be. excluded: Administrators

can employ.the blbllography more for occasronal reference than -

“.detailed study.  Again; the attennonl given ‘to practice .and =

. technology should prove helpful Those most affected by. educa-
tional pollcres,vnotably students -and | faculty, as- well as ‘the: -

: f,regents and citizens who. eniact and fmance pollcy, can use th1s

; blbllography to inquire further lnto today s issues.

exclusrve in these aims. The time perrod covered extends from B
publlcatlons lssued in:. 1968 through 1980 and soon to be- '

keep the blbhography up to-date Author and tltle 1ndexes are‘
pro\_'ided.-. s _ ST . o

6 X 6 mches s S
: prototype of rhe flrst volume. mled Hrgher Educanon Plannmg A Brbhographr
,'Handbook was publlshed by NlE ln .lune l979 Thrs work wrll be revrsed and updaled :

“rall 1981

‘ The blbllography is be’mg issued in two voiumes The flrst'
,‘deals with subjects generally approached from an aggregate L
state or natlonal perspective; the second embraces toplcs usually s
.-studied at the individual mstltutlonal level. Neither volumeis =

published. works of: antlclpated value. Perlodlc supplements wrll o

2The nearly 1, 200 emrles in thrs two-volume blbllography would occupy about 75 llnear o
: feet of shelf space. ory more in Ime wnh Dr Ellot s vrslon a box of mrcroﬁche 4 x . -




\,Brbllographrc Desrgn ' : : R
v Brbllographles come in assorted shapes and srzes, therr LT
composrtlon estabhshed by five. basic elements: (1) subject =
""unrverse, _,rganlzatlon (3) selectron crlterra (4) annotatron Y
.-_and «5).. plan' for- updatlng To. ensure" proper usage of thls
,,volume, its desrgn is’ ‘set down in some: detail.’ -
g Subject Umverse. The subject of thls brblrography——hrgher "
_.‘;educatron-—can be. descrrbed a§ a-.community and its industry,
. The’ commumty of hlgher education. in the Unrted States is; .
'1f1rst the 3,152 colleges and universities provrdrng degree-credrt :
study . and-the associated state and national organizations and - - .
'_Federal agencies serving these lnstltutrons In addition’ to this -«
jbasrc ”colleglate” group, there are .a near- equal number of.‘., >
“private career (proprretary) schools. wrthm the: broader- “post-,
e secondary concept that are treated in'a separate chapter Ex-:
] cluded are mrlltary tralnrng and the vast complex of rntramural -
-”'educatron programs conducted by lndustry SRR
- The mdustry or business of this communrty encompasses" -
",“frnstructron pubhc service, and research These missions:are. ac-
~"complished through €lements that constitute the substance of <
this brblrography—the actzvmes of colleges and unrversmes the . L
‘organization and- programs of mstrtutrons together wrth thevg_, i
‘public-and government roles ,;the resources. employed and thef ;
k,_f‘corporate knowledge developed through experrence -and’ study ik
~of educatlon by the dlfferent dlscrpl:nes '




. varrous subd1v1srons The f1rst volume conta1ns top1cs generallyj ks
studled in an aggregate un1verse or. .collective whole at the state,,
) & natronal level—a macro approach ‘The second volume in- -.
cludes topics typ1cally studied " in the “context and from the .
perspect1ve of the 1nd1v1dual 1nst1tutron or campus—a micro ap-
proach A few topics such-as frnance and budgeting, plannrng,
» ‘and management are addressed 1n; both volumes from drfferent' o
" . perspectives. Most topics. are treated once, located in the L
volume of dominant approach but providing both" macro and, '
.Inicro coverage. Thus while each volume has a spec1al focus, it =
is not restrictive in the sense that cont1nu1ty and completeness of
‘subject matter are overruling.
v B The 38 topic areas are listed below Each’ toplc constrtutes S
oy a relat1vely distinct component of higher education. Many, in_ -
* fact, are academic and/or occupational fields subject to concen-"
trated study and mastery by a speclahzed group of practrtroners, o
scholars ‘and researchers. The associate ed1tors provide an in-
troductory description of the1r topics and an outline of sub- . B
..topics. For, both volumes, the number of subtop1cs totals 243, ¢
provrdrng a surprlsrngly hrgh degree of class1f1cat10n detarl e
These subdrvrsrons are lrsted in the’ Contents as' wcll as ina
speual classrfrcauon summary begrnnmg on page xxrx

SR ,._\Lolume I . ‘
ST . Comparative Natronal Systems
:Demography i
::Economrcs DI
‘}-Educatronal Opp0rtun1ty
.1F1nance v
Governance and Coordrnatlon
. History . - -~ LR
‘_Independent (Prlvate) ngher Educatron s
o . Institutional Role and Mission. -
Co 10.:Managementé-Quantrtatlve Approaches
\ ‘.'-"[Phrlosophy i

-

b@*?”?@N“

'Student it
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;;"-’17. -Student Fmancral Assrstance
18. Work and Educatron

- }‘,Volume ll o s

‘ 1_9 Admlssmn/Artlculatlon/Retentlon

. 20. Business Administration

* " 21." Campus and Building Pianning

22.'Commun1ty Colleges '

23. Computing: Servrces

-24. Curriculum™ - - SR

.25 _Educatlonal Commumcatron and Technology

'”",2,6'.',"-,‘Faculty L ,

27, Health Scrence Educatron .

: 28: ;flnstrtutlonal Advancement (Publlc Affalrs)

. Institutional Fmancmg and’ Budgetmg

0. flnstrtutronal Management o

] ,"','lnstltutlonal Plannmg, Studles and Analyses
Leadershrp and the Presrdency :

. Libraries- -~

J Llfelong Learnmg o IO

anate Career Schools (Propnetary Educatlon)

6.: Space Management and Projectron o L

,:Student Af fairs . ~

te ace between related toprcs is; ften blurred and overlappmg,
t_han if etically ‘ '




references have been made only lf a chapter or sectlon ina work o
fdeals substantlally w1th another topic to a degree that it could :

'»‘have been listed within that topic lndependently B T
e To prov1de an .abbreviated 1dent1f1catlon for . cross- :
,;'referenclng and author lndexmg, each entry is asstgned a smgle":f
e ,”number correspondlng to its location within the -taxonomy- -
. 7% system: and year. of publlcatlon The number order can best be -

il ~.‘descr1bed by thls example -

°J

Year of publication or A= annual”

Toplt:’ S = serial
15:1. 3/77 2'4-——0rdcr
) )  within year - -
. Subtopi¢ ' Second ¢ .
S : sublopic :

Selectlon Blbllographers seldom 1Tabel thelr work as com-

L v'prehenstve, as the chances of" 1nadvertent exclusrons are too -
_A_f,.","“‘hlgh At the same tlme, truly *‘selective’’ compllatlons are also ;
-~ :.rare, since the Justlflcatlon .of one’s. ChOlceS ls an: altogether i

. -awkward task. [One early b1bllography clalmed to be “hrghly R

-’i{selectlve” (emphasts added) while reporting nearly 3, 000 entries. . -
Soin college and university administration' for a - 10-year perlod ]

7. Most. blbllographers are contént to find as many entries as possi- . .
/" ble in'the time allotted, the selection being controlled as'much -
Lvby, avallable resources as considerations:of- quallty SRR
. This brbhography, however attempts to be both com--“-
B prehenstve and selective. o
Crltlcal sel°ctlon is at once: the most lmportant dlfflcult
'?and rare’ lngredlent of . blbllographlc ‘endeavors. The theory‘f
behmd select'on is u‘*Vlously to separate from many works those».«q_
‘most. valuable so that countless other readers mlght save tlme';
and\i energy (The amounl of savmgs can be substantlal ..as.
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L Two criteria’ gurded the: selecuon of these recommended,’. Sl
B .references~relevancy ‘and. quality, The materral must, of . -
~-course, be relevant to the hrgher educatron un1verse It must
" deal with or have. a direct bearrng On one or more: of the -
: classrfrcatron topics. The only exceptrons 2rea few volumes that-
.- deal with a srngle drscrplrne as a science, e.g:, management or
.. economics, apart fromthe. relatronshrp to_higher educatron
« - where the transfer value is readily apparent.
- Quality in scholarly inquiry is mterpreted here as- havrng, o
~two assessible drmensronS'~ substance, and. distinctiveness or.
o ortgrnalrty To be 1ncluded in the blblrography, entries must be
.. substantial works contarnrng enough useful, essentral orcritical -~
- information to warrant a thoughtful reader’s attention. errted o
',‘studres of margmal or restricted value have been excluded. o
: Entrres must also make a dzstmcnve contrrbution Orrgrnal R
,_work 1ntroducrng valuable new analyses, procedures, observa-v_ S
. tions, conclusronc data, etc.; ‘were sought. From.a number of .
" .good. works on"the same toprc, the ‘best have been chosen, -
s }Syntheses or. summanes of material are also’ mcluded if they ac--
L tcurately capture and capsulrze the' main work. Thus, if compen-
S effecnvely summarize. and reference earher studres, the = -
.- studies . themselves are generally not entered separately Most
R j’"works achreve excellence through a combrnatron of new: and- ex-";_
“isting’ research,.uSome older landmark studres rema1n d1st1nct1ve .
.lyvhen newer: efforts farl to capture the’ unrque contrrbutron that--
-.S0 often charactenzes the orrgrnal work recency in, 1tself 1s no
",guarantee that anythrng new is berng said.. &
Apphcanorz of thesc crlter.a has resulted in the selectron of _
many ‘more: books tnan Joutnal artrcles ~This’ weakness ‘in
' coverage is' du€'in part.to: the drffrculty encountered in searchrng ‘
the i many J‘ urnals ~The often narrow scope. of papers and therr
5 frequent focus on specrahzed research’ frndrngs as opposed o,;'
actrcal echnology suggests other reasons for thrs hmrted in
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As with standard brbhographlc practtce the annotatlons of e
“this compilation outline the general content, scope and special
features of each entry.; They are more than abstracts since' the
~coritent i$ further examlned to tdentrfy the unique contributions-
“or distinctiveness. Also; the annotations. may include evaluative
and critical appr a1sal where such appralsal dldS in lnterpretrng
- worth. .
' Updatmg Blblrographres do not age well After _]US( a year
they show serious signs of senility—an unfamrlrarrty with what .
-is going on around them. Research takes up from the past sO: -
- that new: dlscoverres eclipse-what has preceded them. An ‘éx-
“treme case. occurs when a comprehenswe treatise is publrshed_
~that effectively : summarrzes—and thereby renders obsolete“a host
of earlier fragmentary works Hencé the modern brblrographer
ust play an active role in keeprng in-touch, -, -
s An attempt will be made to update this brblrography by -
o provrdrng periodic supplements of new material. Updated com-
) prehensrve editions will be publlshed less frequently In most 1n-
“stances; older materral will be retatned in'new issues of the
brblrography for hrstorrcal purposes Thls process will be greatly '
facrlrtated and made more accurate w1th the cooperatlon ‘of
" readers in- lnformrng the’ approprrate ‘associate editors, of can- .
[ dldate ‘material. Copies of, or mforma.tlon on, books and jour-
|- nal articles believed to meet the selection criteria should be':
.. brought to their attention. (A Special Reguest guide is 1ncluded;”
. to aid in such’ notrflcatron) This joint. effort will expand the
. search capacity consrderably and thereby reduce-the chance of
oversrght . P

Acknowledgments SR : R
The: work of: recent b1blrographers deserves speclal crta-?-
tron M. M Chambers Roger . R.’ Kelsey, Lewis B. Mayhew
and L 'Rlchard Meeth“ covered rhe f1eld of hrgher educatlon !

. 4Chambers. M.. M., A Bnej Bt‘bhography oj H 'her Eductmbn in. lhe Middle of lhe“ :
' Nineteen Sixties, School of Eduication: Indiana; University, Bloomirigton, 1966. = -
Kelsey. RogerR., A H.E Btbhogrnphy on H:gher Educatjon, Amencan Assoclanon :
: for Hrgher Educanon. Washlngton -D.C., 1963 -74, (l968 composrte volume)
Mayhew. Lewts B., The. Luernlure oj Hrgher Educnhon. Amencan Assoctatton for»v
ngher Educatron Washmgton. D C:{ i l965~72.’“ ~ ;
‘eeth L Rlchard ed Selected lssues m H‘ gher Educahon An Annolnled Brbhog
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the s1xt1es and eany sevent1es w1th a personahzed style and rare' ’ B
commitment not likely to be .seen again. Discontinuation of . .
“their. work,  which prompted- this effort remmds us of our.

o dependence on their service. “an e
_* While the editor had the concept for this brbhography and' : L
the idea for its pubhcatlon thé associate editors had the respon-,_‘: R

 sibility for topic definition and entry selectlon and annotation. ,
. They have performed this arduous work dlhgently and profes- .
sronally with scant reward.’ / ‘

" Appreciation is due Jim Manlon and Susan Flonan and the o
Internatlonal Busmess Serv1ces, lnc., staff for the excellent ™~ -
, ;management of this project edrtrng the entr1es, and comprla-v '
tlon of the author index.

At the Natlonal Inst1tute of Educatlon Dav1d Mandel and .
Marc Tucker estabhshed a respons1ve ‘and supportmg environ-
ment that made this 1ntramural résearch possible and enjoyable.

-~ “All research is progressrve and’ collective, the more recent s
advancements of a few dependrng on the earlier contrlbutrons B
of many. The very real value of the hundreds of works that. have -
been exam1ned but are not 1ncluded in th1s volume Is: fully rec-
ognrzed “For these 1nvest1gators proper perspectlve is- best
descr1bed by Emlly Dickinson’ s great def1n1tlon in her Publzca— ’

tzon is not the business of poets be1ng a poet is all, belng known
as a poet is nothing. = S ‘ Lo

‘

- .- s S Kent Halstead

sReapmg -a mnxed bag of rewards brbhographers wnll apprecrate Ellnon Coues co
‘ments. He was for a decade. (1878:88) obsessed with blbhograph)' and proposed 1o
‘vrite'a Umversal Brbl:ography of Ormlhology Only four msrallmems were ever pub
'hshed and even lhls effort is extraordrnary Of this penod he wrote: ;- i
1 thrnk I never 'did anythlng elsé.in my Irfe whlch broughl me such heany prarse
'from ornnholognsts who knew rhal brbhography was a necessary nursance and a'?

i forcrbly dnvo ced from my blbhographrc

ra. ar any rare. years
ity and l 'sha g

riever be spellboundin that way,”
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SPECIAL R“QUEST

- Although thrs frrst edrtron is intended to be comple’e il
‘and accurate, it is not. Library searches by a few expérts, - |- " " =
. ~however thorough ‘cannot possrbly provide the compre—‘.‘fi melot
| hensive coverage and collective evaluation required. Addi-
~ tional information from the research and professronal N
~ education community. is necessary. Your participation, in " - -
‘the areas outlined below, will ensure that the high level of -
confidence sought for the brblrography is obtained. Please |
1: respond o‘.lrectly to the assocrate editors lnvolved Thelr ad-"
- dresses and. telephone numbers begin on page xxiii.
: ""‘""What works do you feel meet the selection crrterla -
~and: nominate: for inclusion? (Candidate material. .
~ may. be older volumes and soon-to-be- publrshed :
works, as well as new editions: To facrlrtate evalu-- | -
ation and entry, authors should provrde coples of 1
- ‘nominated works and draft annotatlons )
‘*"f*What existing entries lack the necessary value and )
" should be revrewed for- possrble exclusron" T
- :u*What improvements can. be made:in annotatron" B
(Authors in. particular - are encouraged to send:-
- revisions and/or éxtensions to assist m properly
. annotating thelr works ) !
***What changes in the taxonomy of toplcs and sub-- ‘
toprcs do you recommend" .
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719 ADMISSION/ARTILULATION/RETFNTION

Robert G. Cope : -
: Assoaate Professor of ngher Educanon Ty
leler Hall . - ‘ . ' '
Umversuy of Washmgton o
séanle—Wash~98195—

20 BUSINESS ADMINISTRATION

D. Franczs an
iExecunve Vice Preszdent ‘
‘Nanonal Assoaanon of College i
»nd Umversuy Busmess Off cers e

I'(Dupbm Clrcle, N‘W , i " et
n D.C. 20036
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; AIan C. Green ‘
. Serior Vice Presldent f
Academy far Educatlanal Development
Educational Faczlltles Labaratanes '
680 Flfth Avenue .

New Yark N.Y: 10019 L
(212) 397-0040

(..Jzzf. COMMUNITY COLLEGES S
(.jﬂi:AT"th‘ﬂ'F'M Cahen R s ‘, \

g Dlrectar

"CIeannghouse"far Cammumty CaIIeges -

. 96 Powell Library Building

CL Umverszty of California, Los AngeIes
" “Los Angeles, Calif. 90024 R

N (213) 825-3931

g '1?.23 COMPUTING SEI\.VICES
i Charles Mosmanii
. Associate Vice President o
S ‘Academic Resaurce PIannlng and Analys:s L

| .{lCallfarma State: Unzverszty, FuIIertan
Fullertan, Calif.. 92634

24 CURRICULUM

,,rth{ur w., Chlckermg
Dzrectar and Dzstmgmshed
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. _se»CaIif 95135
; (408) 274~9252

_Kenneth P Mortzmer
Professor and Dzrector

‘?vagrett C: Ladd AR
.‘/Professor of Polmcal Sczence L
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o (PUBLIC AFFA]RS) ‘

James'L. Ftsher T

,Preszdent ,

‘Counczl for Advancement and Support of : S
"' . Higher Education T

Suite 530/600 - : R

v Dupont Circle, N w. . St

. ashmgton, D. C 20036

:(202) 328-5900

29 lNQTlTUTIONAL FlNANClNG AND
‘ BUDhETlNG

Enc V. Ottervik ,

Vice President for Administration and Planmng
Alumm Bldg. No. 26

-Lehzgh Umversny

‘Bethlehem, Pa. 18015

15) 861-3 156 '

&

- '_lvNSTlTUTIONAL MANAGEMENT

arbara S. Uehlmg

hancellor '

'verszty of Missouri -
‘olumbia, Mo. 65211

(314 6‘82-3387 g

N T_lTUTlONAL PLANNING STUDIES
AND ANALYSES
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32 LEADERSHIP AND THE PRESIDENCY

DavrdD Henry

Prestdent Emerltus g

333 Educanon Bulldlng ‘ . S .
‘Unlversltyofllllnow e s
Urbana, Ill. 61801 S o

(217) 333-2156 R o

33' LlBRARlES I
- Duane E:" Webster - ‘ o
Dlrector '

Office of Management Studles -
Association ‘of Research lerarles :

1527 New Hampshire Ave, N.W. - R B
Washlngton, D. C 2003§ BT R 2

(202) 232- 8656 S / o

lFELONG LEARN]NG B wr
' Richard. E Peterson ' : S
se 'r




O

ERIC

Aruitoxt provided by Eic:

ey STUDENT AFFAIRS

':Arthur Sandeen ‘ o I
- Vice Pres:dent for Student A ffazrs
B »Umversxty of Florida -

_.Gainesville, Fla. 32611
(904) 392-1274

1N  33 TEACHING AND LEARNING
" Wilbert J.. McKeachle '

‘Director. -
"Center for Research on Learmng and Teachmg

109 East-Madison St. =
. rUmvers:ty of Mlchzgan
" Ann Arbor Mlch 48104

3 13) 764-0505

L '»Stanford C Enckson _
. Research Scientist . TR
" Center for Research on Learmng and Teachmg

;109 East Madtson St.

o Umverstty ofMlchlgan L e o -,
- Ann Arbor; Mich. 48104 SRR '
: :(313) 764- 0505 ’

,\_{\,,‘.4: .
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contmurty and completenes/ ‘of subJect matter are prr
“ mary obJectrves for: every toprc,.f '
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0 General Issues o
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.0 Student Residential Life =~ =«
.0 Student Rights -~ = .~
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: :Student Athleucs

»'ﬁ,TEACHING AND LEARNING
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19 ADMlSSlON/ARTICULATION/RETENTION

o there are'a varrety of rntertwrned issues: legal matters, such as
the - constltutlonallty of ' quotas ‘and reverse drscrrmrnatron,i-.
o polrtrcal matters; such as howto, implement acts of legrslatures, ’
: ‘marketmg problems, ‘such’as how to compete for fewer .
' students; and consumerism, such as how to advertise fairly.
" (Demographic developments affecting the srze and qualrty of
‘ 'the applrcant pool are annotated in Topic 2, Demography ) .
" The llterature on artrculatlon focuses upon statewide coor-‘ s
d1natlon publlc/prrvate school - drfferences, and common. .
_school/postsecondary system differences. Other articulation
‘ 'toplcs deal with-the types of institutions affectrng “horrzontal” -
. or vertrcal” flows\of learners from hlgh school through '
i lifelonglearning.y < . o
‘ /Retention/Attritlon. Studles of\attrltron or as it is more -
' ‘_popularly called today, retention, have been conducted for over
‘ 50 years. The llterature selected summarizes what~is_ known.
about rates  of - leavmg or staylng, and the individual - B
L .characterrstlcs (intelligence, sex, goal commltment) and mstrtu-\
f};.tlonal characterlstlcs (type, selectrvrty, slze) assocrated wrth.' i
5 *rates of retentlon o v E
Other 1mportant lrterature related to admrss;ons, artlcula-
'on, ‘transfer, - and retention. will be found under Topic 2
‘Demography, Toplc 17, Student Frnancral Asslstance, Topic 22,

jCommumty Colleges, Toprc~24 Currlculum, and Toprc 37, Stu-
f dent Affarrs :

L

~

; TOPIC ORGANIZATION
' 9, Admrssron/Artrculatron/Retentlon S
' 0 Admrssrons”and Artlculatlon e

Achievmg‘Optimal Enrollments and Tultion Revenues, Wlllram
I 67‘p ci e




'f‘Al‘)‘MlSSlO_lslSﬁAND A'RTlC._UL»ATlON 19 LE 0, T

g N

: m ach|evmg the|r enrollment objectlves by managmg cost-effectlve -
.. récruitment. and adm|ss|on strategies.”’ 0bv1ously, terms such as ef-bjl, S
‘ ’ " fectiveness, objectrves, managing, cost-effective, and strategles in-
g d|cate a modern management perspective. : -
L “7The' book ~begins - by setting out ‘most - of thev now fam|l|ar o
~;f»j_stat|st|cs on.the probable enrollment - declmes over. the next- two_‘?“';;‘
.“decades, with a few new observatrons, e.g., more than 20 _percent of " '
first-time college.enrollments are among hlgh-school graduates who e
’delayed entrance from 1 to 3 years: : S
S ‘He goes on to stress the need for management to take a’
.. marketing approach to harmonlze the mission of the institution with.. . .’
. +" market _interests. While this language ‘may. have a discordant ring | .
:*'.-_[about it, the text is reasonably well. supported by authorltatlve obser- :
Tl vat|ons, and his_illustrations: (with many: well-concewed examples '
S d|rectly from practlces at Northwestern Umversrty) make’ thrs a useful
L .-gurdebook to the new marketing. ,
i - The text slips at frequent intervals from provrdmg fresh mslghts :
- :to commonplace observatlons yet there is a wealth of pract|cal m’for-
“',‘_matron and several provocat|ve ideas. : :

"1910/802 o o S "
o “Student Matrrculatlon Decrsrons and Fmancral Ald ” Mlchael -

©/ .+ L. Tierney, Rewew of HrgherEducatron, Vol 3 No 2 Wmter

.?pp 14-25.

. While this is both a research artrcleand one that attempts to ad
’r':zdress national policy issues,-it is also one of the few: items in" th‘

- 7 literature that effectively address the possible effect of different in
R stitutional tuition and fmancral aid practrces. The article also provrdes
" information that would be useful, for conducting studies to determin,
T just why 'students mrght decrde to matrlculate at a partrcular instit
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is conducte or assumptrons are made about why a partrcular college,‘" :
_1s chosen ; . ‘ 4

; ;19 1 0/79 1 : : : e ol
“’_f,Admlssmns, Ac demlc Records, and Regrstrar Servrces, C.
: James Quann an Assocrates 481 pp (Jossey-Bass San Fran-:
?crsco) ;
. For those mtere ted m the admmrstratron and plannmg of stu--
dent registrar services, ’hls book is the most comprehensive avallable

’ Among the 13 chapters ch topics as academic records, schedulmgi :
catalog preparatron, grades - and transcrlpts, mformatlon systems, B
~academic. calendar and’ commencement are addressed “All toplcs aref“‘ :
-treated from: both theoretrcal and practrcal perspectlves and many ex- -
-amples of successful programs are presented The' publlcatron isspon- =
-fsored by the Amerlcan Assocratlon of Colleglate Regrstrars and Ad-, o
- missions Officers. :
Chapter I provrdes general mformatlon about the posrtlon of o
grstrar in the institution’ and presents orgamzatronal alternatrves for:
c carrymg ‘out these functions. Specific responslbllmes are outlined for ~
““’such areas as’ school college relatlons forergn admlssrons umversrty'.

jadmlssrons and veterans affarrs

;pollcy Orgamzatron of the offrce legal lssues, retentron marketmg,
ppllcant pool ldentlficatlon and varratlons in requ1rements for drf-,
ferent categorles of applrcants are among the toprcs covered
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ADMlSSlONS AND ARTICULATION 19 1 0 o

.There are seven appendlxes Wthh present the maJor profes-*‘-
“:sional- orgamzatlon standards on good practlce, transfer of credlt and -

thICS. Sl .
“This book is the baslc reference for admm:strators in hlgher-
ducatlon ‘whose task it is to develop and. |mprove pol|c1es and prac- -
ces in student reglstrar serv:ces O S

18101792 ’; SRR : |
‘Bpkke, Defums, and Mmonty Admissions~ The Quest for' _

. Equal Opportumty, AAllan Smdler, 358 pp (Longman, New.'k' ”
._'York) kK -

Compared wnth several earller analyses of the tangled web of ; :
ssues involved in the two pr|nc1pal minority admissions cases reachmg“ o

e Supreme Court this book glves not only the facts, but delves more .
~deeply into the prmc:ples and preJudlces than the other.works. Its par-

icular Value is'to the serious ‘scholar wnshmg to obtain ‘the “deepest” g

ible: understandmg of the pol|t|cal legal and moral thlckets sur-v‘-‘i.

ounding. preferentlal admlsslons
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19 ADMISSION/ARTICULATION/RETENTION

"“‘19 1 0/78-2

o Pp..319-342.
- “The purpose of thls study is to descrlbe the extent of co'llege' _
L transferrrng and to examine d1fferences in background characterlstlcs ,

ple drawn" from’ the 1972 entering class. the study covers the 2-year'
perlod since initial matricilation. -~ - e

- Data are from a. sample of over 20 000 hlgh-school seniors. .

“of 1974-75.. . _
BRI Ma_|or fi nd1ngs include the follow1ng 25 percent of the 2-year,, :
k college students transferred to a 4-year institution, and 16 percent of
; ',"',".‘the 4-year college students moved to another 4-year 1nst1tutlon, B
.. students were'more llkely to transfer from prlvate than from publicin-
,;’stltutlons and students mov1ng from 2-year to 4-year institutions con- :

st1tuted the largest transfer group, horlzontal transferr1ng among_”
‘4-year institutions “was common among students with higher
fsocloeconomlc backgrounds and w1th hlgher college grades .who
ntered college w1th lower apt1tude test scores, financial condltlons :
seemed 1mportant in: transferr1ng, as- many students transferred to
‘lower’ cost 1nst1tutrons regardless of socroeconomlc backgrOund

&N (3 is 1ncreas1ngly 1mportant to know who transfers to: what type
of: 1nst1tutlons they transfer and for what reasons ThlS 1s the;ﬁrst

?',“Transfer Studentslm lnst|tut|ons of H|gher Educatmn,” i ‘.
Samuel- S. Peng, Research in Hrgher Educatzon, Vol 8 June :

between transfers and nontransfers Using a national probablllty sam-: P

' Educatlonal and work experiences, plans, aspirations, attitudes, and -
" personal. background characteristics were measured over three points * - -
_in'time: Spring, 1972 Fall and Winter of 1973-74, and Falland Wmter .
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beneficral—the statement that /summarlzed the legal educatlonal/

- social, and admlsslons problems the decision caused. - o

The report quotes the relevant sectlons of both the/ case. and the ..

--Constitution as background prior to a careful d|scuss|on of the shades,

of disagreement arhongl lawyers as they interpreted thc/mtent and im-

- plications of the Supreme Court’s decision. Perhaps tlze most valuable
_.portions of”thrs/ doc/ument beyond the nuances perta|n|ng to the
issues, ls "the presentatron of the_details of the Harvard admlsslons
program and tl{e probably viable alternatlves to it developed by ateam
.of admrssrons offjcers. ;. : el

' ‘The co blr{atlon ‘of well-presented 1ssues and the practrcal im-

pllcatlons fpr d|verse mstrtutlons makes this essentlal post-Bakke
background hterature

-

1910/77/1 L .
Selective A/dmissions in Higher Education, Carnegre Councrl on
?Polrcy tudres in Hrgher Education 256 pp (Jossey-Bass, San

/Thrs report 1s a valuable contrlbutron to the drfficult pOlle e
|ssues r?herent/ in speclal admlsslons for dlsadvantaged students. This- " ‘
Ca eg e Report proves usei'ul because it addresses the issue from two
s_t "ndpomts—one how to think about.admissions to selective schools;
and the other, what to know about admissions’ pollcles and practices.
./ The report cons|sts of three parts. Part 1 presents the recom-
'mendatlons of the Carnegre Councrl for publlc pollcy as well ‘as
‘ademlc pollcy regardlng speclal admlsslon of - d|sadvantaged o
students ‘The pohcy recommendanon portrons start out with the
/skeletal facts about theBakke case as: background for. discussion of .
; es . ;volved in" balanclng 1ndlv1dual and’ group e
equrty 'The basrc pomt made is that racral quotas are potentrally ini- -
'q itous and 1 demeaning, yet ““it would be a serious handicap to higher -

_ ucatron 1f 1nst1tutlons were - preclujéd from taklng account of the'k‘ i
.- Parts leand 3 were prepared 17)' the Educatlonal Testlng Servrce >
the request of, the Councll Partv authored by—W1nteﬂ~Manmng, e
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/

B undergraduate and graduate colleges and forthe professlonal schools
- of law, medicine, and management. c S
L The- report as a whole offers valuable statlstlcal and descr|pt|ve7 o
~‘information accompamed by thoughtful suggestions for dealing with i
the complex issues mvolved in ‘selective admlsslcyrs and the preferen- ‘
 tial treatment of ethnic minorities. ~ /. i
S Ing addltlon to the discussion of |ssues, the book mcludes a

‘. substantlal summary of data in tables’ that are useful for consldermg

' '.natronal policy. Among the tables are those on degrees earned by sex, .
field of study, and minority status;- and admissions and degree data"
- for professlonal schools. of medicine, and' management ,
" This is a well balanced presentatlon on the quantltatrve andt '

8 ;qualltatrve dimensions of admissions | programs as they pertam to both' o
g mmormes and nonmmormes -

e A, 0/77-2 N G : “
i ;;,grUmversny Admmsnons* Dllemmas anq Potentlal Carol
..-Shulman, 52 pp (Amerlcan Assoclatlon for ngher Educatlon,
~Washington, D.C.). R :
" Why the title of thlS summary of the llterature on admtssrons in-.
_‘cludes the term “umverslty" is a mystery Nowhere in the document is .
“the: d|scusslon limited to universities, nor. are’ universities even men-
tloned as‘a, Spt:clal case.- lnstead ‘the monograph (one of an annual
series of research - ‘reports). analyzes the. admlss10ns concerns of the
1960‘s “describes their transformatlon into the: l970‘s and comments
, on _the: current admlssrons problems relatlve to aII types of m-’
: ﬂ,i'stltutlons s e e BT ;
The context of th|s l|terature revrew is soclal goals and how they
are or are not- related to. admlsslons practlces Topics addressed m-' i-'
- clude legal problems in admissions, the applicant pool, financial con-
'i.sldcratlons recrurtment and marketmg, notlf' catlon and the student :
.as consumer B e RN s
“Carol Shulman IS one of tlﬁ most able synthes1 zers: workmg m_ !
h|gher educatlon and this’ documenns thé “last word” on lssues prio
‘the deci on on Bakke . o
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: ‘-multl authored document is rts comprehenslveness The book begms'

% with the historical ‘antecedents of the. student as an educational .con-

i j,sumer and continues with a well-balanced presentation of debates

concernmg responslblhty to protect the studeént. It ends with: pro-

~ ductive suggestions mvolvmg Government agencles’students and.
-~ institutions. - . . N
: : Throughout most of the. book the authors are crmcal of institu-
" tions-for not following falr practlces Theirs -is largely a consumer

... viewpoint, yet opposing views are also represented.

- .[.7 " Aside from its comprehensiveness, one of the book’s lmportant -

-7 values is the clear exposition of issues. Another is the subst—antlal hst .

S ”of references at'the: end of- each of its 16 chapters -y
019y 1. 0/74 S ' S ;
o College Transf tudents in- Massachusetts: A Study of 20 000
- Transfer App icants-to 48 Massachusetts Colleges and Univer-
~sities for Fall. 1973, Ernest Beals, 103 pp- (Massachusetts Board
oof ngh/E\ducatlon Boston Mass ) ED. 096 927 MF——$1 14;:
. HC—$631.. N ‘
' _Ernest Beals has: conducted the most detalled state- level analysls ’
L ‘of transferrmg students to, date. - In the late l960‘s the students in
/- _'northe tern\:stltutrons were fmdmg opportunrtles to transfer among
'mstltu?i)ns sevérely hmlted‘by the restrictive practices of both public.
: ,_‘;.and prlvate mstltutlons Accordlng to the author, Massachusetts wrth_'»
Y. most of the students and mstltutlons hada partlculdrly chaotic sltua- '
“tion. These mstltutrons ‘would - not: allow- credits to. transfer,: and"-f,_
. private mstltutlons would not accept community college students from o
~" public institutions. There appeared to be a need for more information
"about transferrmg students From where do the transfer studentsl;v"'
come,’ and in what numbers" Where do they apply? Where are. they re-.
: Jected"‘Where ‘do they enroll? What are their previous and current .
aca emic charactenstrcs" ‘What are their lmportant demographlc
racteristics? . What are the transfer.. students ‘educational aspira

“This is probably the best example ofa statewrde transfer: study,
_providing as.it does 'answers to all of the questrons posed above, and
_others. The report, ow avallable only in: mlcrofiche through Educa~,
- tlonal Resources lnformatlon Center (ERIC), descrlbes the method: of..
“study. and presents data effectlvely as.a gurde to: state: planmng ‘A
survey form 1s 1llustrated m the appendlx along w1th a modest,'-
'blbhography L e S LT et Sl
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19:1.0/73-1 e T
_Continuity and - Discontinuity:  Higher Education ‘and the .
- Schools, Carnegie Commission on Higher Education, 116 pp.-
~ (McGraw-Hill Book Co., New York). - T oo e oo

. This Carnegie Commission report, one of a series, focuses on the
interactions between high schools and colleges. The discussion’is setin
- an historical perspective, including the last 100 years of admissions

practices, and ranges widely to provide observations on the value of
+-the doctor of arts degree and the education of both teachers and high- .
- school administrators. Particular topics include the college admissions
... 'processes, how high school and college curricula are reciprocally in- -
-« fluential, the-desirability of new structural patterns to improve admis-
- . sions, and the mechanism by which high schooi-college relations are

o i

.+ maintained. ‘. i R AR —
/. < There is a substantial range of :aterial in this modest volume. -
- The: concluding - 30 recommendations, although lacking focus, do .. .-
:weigh state and national policy considerations in the full context of <~
- high school-college relationships. Since the newly reorganized (1980) " -
Carnegie Foundation for the Advancement of Teaching will be giving -
top priority to studies of the high school and its relationship to col-
71 lege; the Foundation should have a.new report on this subject in the -
"/ 'near future: ’ T R : o e

-

Middleman in: Higher Education, Frederick Kintzer, 188 pp. ST
- (JOssey-BéSs,'Saﬁ.Francis_co)-:.-f  e e T

. Instead of the author’s.term *‘middleman,” the book’s title -
. might better Tepresént the content if it were ‘‘Transfer Admissions in- :
- Higher. Education.”” The book’s emphasis is'upomm;gﬂom; :

-

- the community college to »aﬂ_iaccala_uvrga,tc:-’_dgg'ree-gfap_t__ir_ig_i:hs.:tit‘ﬁ"tidn';'v.
.the content,-however, ranges from articulation problems between high
chool and college to articulation problems among postsecondary in-

stitutions.
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: one caition about the bo'oké—possible now. because of hmdslght——'ls ', |
not to accept ‘the optlmlstlc statements about how well thls or that
state system pollcy is workmg ' S

*‘See also 9 1. 4/72-2 Where Colleges Are and Who Attends C
: Arnold Anderson Mary Jean Bowman and Vincent Tinto.-

e
.

20 RETENTION/ATTRITION

. 19; 2, 0/80- 1 , - : :
Attntion and Retentiow Evrdence for Decrsnonmakmg, Oscar'

'Management Systems, Boulder Colo.). , .
‘ This’ document.i is not w1thout serious limitations; yet it contams

 ceptual frameworks for further research, _
i The, major llmltatlon is the problem lnherent in the document s" g
two parts: Part’ One is a conventional review of the literature; Part

wo. attempts to advance the field by resolvmg differences in the "
prev1ous conceptual hterature and by offéring a new unlfymg concept
of” retentlon ‘and attrition, leferent authors obv1ously worked on
: ,these parts, which results first in. dupllcatlon and.second in’ dlfferent_ :
- interpretations of the same previous finc‘mgs The result is a further -
muddying. of. .an already murky llterature. ‘This problem is’ com-,_"

Lenning et al., 133 pp: (Natlonal Center for ngher Educauon_ -

"a completP summary of the hterature ‘a- comprehenswe set of
;references and a'valuable syntheses for: rev1ew1ng and advancmg con-» .

pounded by the authors’ student services’ bias and their: educatlonlst. -
jargon (factors substantwe learnmg, student-onentatlon programs) -
Thus, it is' not always clear what the research lS saymg and, how

-—————balanced’the’iﬁ&’f"po‘re{a[ﬁln |s. : T .
o Nevertheless this report is clearly an essentlal reference for both
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.,why students leave college to how they can be encouraged to stay,
“from attr|t|on to retentlon Second St focuses upon - tractable o
: var|ables 'Too' much research-has been done on the effects of fam|ly,’r
".size, soc1al status,’ h|gh school grade pomt average, |ntell|gence sib- ..
ling order, sex, ‘size of: h|gh school, rel|g|on ‘and “similar ‘‘fixed’*
..variables rather than on var|ables that colleges. can ‘do something
‘about: orientation’ programs, counseling, financial ald,,adequateln-,
'I3format|on .and so on. And finally, the report suggests a broad- range__“'_,_.,‘
. »of actions that cut across many college activities and that could; with
'retent|on as .the focal pomt have a broad |mpact on- |nst|tut|onal,
jquallty Lo _ ot

';19 2, 0/78-

:: ~“‘Stud|es of Col!ege Attntron- 1950-1975 " Timothy Pantages
. jand Carol Creedon Revzew of Educatzoual Research Vol. 48,

No 1, Winter, pp. 49-101.- s ‘
i The pr|mary value: of th|s l|terature review isa comprehenslve R
. 'taxonomy of attr|t|on/retEnt|on-related phenomena age, sex, socio- -

7 - economic. status, hometown locat|on and size, size and. type of h|gh. o
*"ﬁ,school ‘high school GPA' and class rank, scholastic* apt|tude, ﬁrst i
R semester,college grades study habits, mot|vat|onal level'and comm|t- o

 ment; _reasons: for:: attendmg college vocat|onal and . occupational -

R goals educational interests, parental influence, | peer-group mﬂuence,f
B personallty tra|ts! college environment and personal|ty, college size,
_houslng, student faculty. relat|onsh|ps fin inances; ~health;— student
“reports-of reasons for wrthdrawal sex differences, type of |nst|tut|on ,
‘]’.types of dropoutL the w1thdrawal procedure, and programs to reduce
attrition. Only race ‘and relrglon are not included. A “sample of the:
l|terature is dlscussed i 10 eac portion of - this taxonomy-—
And the rev1ew art|cle contams the't most exhaustlve brblrography out- :
S|de of Cope ahd ‘Hannah ( ( of _’ cor-

y, ‘e that attrmon is the esult of: an extremely |ntr|cate mterplay
multltude of varlables R, :
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_ everythlng any coIIege shouId do well to mamtal ’,
) “sonneI as; weII as quahty academlc programs R

o Th P y
‘_prac tical sugge.,t\ons anng with the blbhography would well serve ny-_l' s

" campus, r'~tentronteam seekmg to be ci rtam it had a checkhst covenng P
“‘aII the bases WL i \ L

1920781

- ,"204 pp (Jossey-Bass San. Francrseo)

AIeXander AStin, 'clearlyfllre expert ,on;natibh‘Wide'st

3y ho entered coIIeg in 968

The strength of the book 1n matters of : lanning’ and» pohcy 1s ‘that
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. Revolvmg College Doors. The Causes and Consequences of . .
'Dropplng Out, Stopping Out and. Transferring, Robert Cope -
“and William Hannah, 190 pp. (John Wiley & Sons, New York).. -

. and respond to the loss of students through attrition. After a substan- .
wy ual review of research on attrition/retention, ‘the 1uthors present a
-serjes. of . case. studxes of institutions and studems with a- view to

-student or institution. .~ . . 5.

i stud:es . SN S "
o "Seé also: 16:1. 3/68 Beyond ngh School JamesW Trenl and Leland
rU Medsker.

. This, book was written specmcally to help “institutions :denufy.

; demonstratmg the mulufaceted problems associated with the “revolv- =
‘ing college doors.” ’I'hey conclude that stoppmg out, delayed en- N
trance, transfernng, and even droppmg out are not harmful to either - -

\Appendlxes mclude lllustrauons of forms used in relenuon



- D. Francls an'f':
asmsted by Abbott Wamwrlght :

‘fflcer “The breadth of\' hls' oplc can also e
| ‘ludmg all mstmftm a functlons thh th
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i uus_lles_sAowmsrR'ArroN
: also create ‘awareness. of and provrde mformatron on: ‘how
__resources are being used to advance 1nst|tutlonal goals and on

the effectlveness of therr employment ‘ =

‘ The top|c outllne used here, for. the brbllographrc org 1za-
'tlon of the business admlnlstratron function has little srmllarlty i
to the actual organrzatron of the busrness and financial actlvmes -
found in colleges and unrversrtres ‘Indeed, no. typlcal organiza-"
: ._,non exists. Certain actrvrtres however, are drstrnctrve planmng"»
~ and budgetrng, accoynting and recordkeeprng, internal'control,
ﬂ auiilttng, . handlrng of ‘receipts and drsbursements, financral.’:“'
'reportlng, cost studies, personnel admlnrstratlon facllrtles plan-.
- ning: and n’lanagemcnt, 1nvestment management purchaSrng,
l'lSk management and 1nsurance, safety and: securrty, ad-"- -
,mlnrs_tratlve data“ processrng, and legal’ serv1ces ‘These actlvmes
“are carrred out’ for the. educatronal and general fun‘ctrons aux-
llrary enterprrses hosprtals .and_mdependent operations,
f» Most of these activities are: covered. in'this chapter while
jsome are’ found in_other chapters Those: for. which: the. chlef
L'busmess and flnancral offrcer generally assumes' responsrbrlrty
u ‘which- are covered elsewhere are: budgetmg (see Toplc 29
nstltutlonal Flnancmg and’ Budgetrng), facilities: (see Toprc 21
fCampus and’ Burldmg Plannmg, and Toprc 36'-=Space Maj age
ment and PrOJectron) and management 1nformatron system :
'd data processrng (see Toplc 23 Computrng Servrees) Those
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. “subset, similar in. some ways and drfferent in others The actrvrty'_ S
- oof- the Financial" Accountrng Standards Board 1n thls field -
: srgnrfres changes ‘and possrbly greater unrformlty 1n reportlng‘ -
among such organrzatlons S - ,
Biie Admmistration. This generrc title rncludes comprehensrve :
‘ ;f";-’,works that cover many subjects in. hrgher education admlnrstra- i
““tion plus two selected Subjects that are lnsntutlonw1de—person-j
- nel and: legal. The pe.rsonnel and. legal fields are dynamic, and .
o references. to them, especrally those based on laws and regula-' o
‘- tions, are quickly dated , - L
. Asset’ Management. Thrs trtle refers o the acqulsrtron
_preservatron, management and control of financial and
. physical resources, The fihancial resources referred to here are-
~“.~those that may be 1nvested such as endowment, while account-
< ing (as defrned ‘aboye) refers to the. inflow and. outﬂow of finan- "
“cial- resources rather than to therr investment,. The purchasrng o
sand.risk’ management aspects’ ‘'of_real and personal pr0perty are .-
B ;_tncluded under this" headlng The management of physrcal -
.- facilities-is covered in, Topics 21 and 36.-References on'asset .
"”\management are” subJect to . raprd change and., rnvestment_w :
managers, risk’ managers, and purchasrng agents must be con- -7+
:tlnually aware of the economic rnﬂuences affectlng therr frelds

s

| - TOPIC ORGANIZATION
S 20 Busrness Admrnlstratron gE ‘\1 o

N
Y

*l 0 Accountlng o Sont -

L1 General _ ‘.
' "1.2. Financial Reportrng -
1.3 Audrtrng T \_\_Mv__,._- -

1.4 Grants and Contracts )
(l 5. Student Ard L

;.Admrnrstratron

2.1 General -
o 2. 2 Personnel
2 3 Legal

0 A'sset Manageme‘ t

“31 Investment anagement
5732 Purchasrn :

R k Management and’ Insurance .




BUSINESS 'ADMINISTRAT“:ION., :

“and: Unlversrty Busmess&Ofﬁcers Washmgton D. C )
xj Thrs manual |s |ntended to assrst college busmess officers m

fi nancral management reports lts authors stress the need for simple,
.,strarghtforward and accurate reports that are readlly understandable :
‘to members of governrng boards and 'to. admrnrstrators who lack E
- ‘technical. accOuntrng background | but that do’ ndl*sa ifice
' ‘snon essentralJ‘or an efficient, accountmg_system '
Chapter l “Management Reportrng,” covers budgets a‘ d“

Chapter 2, “Accountrng,’f descrrbes and graphrcally depicts a
._model chart ot‘ accounts and related codmg structure to be used i

ERIC
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ACCOUNTING GENERAL 20 1 1

gore

_ The remalnder of the ‘book. |ncludes chapters on the followmg D
(l) classrfrcatron of. accounts (2 preparatron and control of .the cur- i
rent finds budget;*(3) current funids—expenditures, drsbursements,k R
“and mterl‘und transfers, (4) current funds revenues: and receipts; (s)
O fdata -processing systems; ©) accounting for endowment and similar -
““funds, and annulty and life i income funds; (7) accountirig for loan and s
;,"‘agency funds (8) accountlng for plant funds; (9) physical plant i rnven--, e
’ tory; (lO) cost accountlng, (1 mternal control and audrt and (12)_ o
g Afrnancral reports and statements. S
** The accounting principles advanced in thls third edltlon agree L
-, with those contained in the third edition of College and University -
- Busmess Admmtstratton q.v.) and in the. AICPA audit guide, Audits®
' of. Colleges and Umversrttes\(q V. ), s0 users need not be concernedg,
;" "about |ncons|stency Those volumes do not (and are not intended to)
- provrde the detail necessary for many. practrtroners but such detail is -
- found"in this-book. In fact; the preface states that, *‘In a sense this=
" book can be viewed as a compamon volume 'to CUBA’ because iti-
»lustrates actual entries, ledger accounts; _|ournals and reglsters, and" o
§ forms and documents whrch are only descnbed in prlnc1ple ln the lat-
-~ ter volume.”” ...
R Over:100 forms contrrbute to the usefulness of the book There
e - are 90 general forms, lncludlng a purchase order, budget requests, in- . :
. terdepartmental inyoice, :request for - personnel dction,’ -travel B
\ thorrzatron rermbursement voucher; equrpment ledger card, and’ °
.;‘g,_many other ‘vouchers; _|ournals, and ledgers. Six., monthly rnternal_;"f
e reports are provrded as well as 23 ‘annual reports, most of which are’ . -
. "schedules to the primary reports that : are also presented in this volume Ry
~~*  As an example of the.book’s practical nature, Chapter 97is . -
devoted entrrely to an illustration of- accountlng for current: funds S
. Frrst the current funds section of the balance sheet at the beglnmng of 5
| the per|od is grven Followrng this, transactrons are entered in _|ournal e
' orm and posted to ledger accounts. Then; a balance sheet before clos-
ng entnes are. made is presented Frnally, cl'osrng entrles ' entered :
nd posted and a}’balance sheet. and statement of changes Ain: ftfnd;
alance are prepared One’ thus “walks through” the transactrons
'f'An mdex lS provrded as: well as. a lrst of charts forms, and
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:Financlal Accountmg in Nonbusmess Orgamzatlons. An Ex-
: pIoratory Study of Conceptual lssues, Robert N. Anthony, 405
pp (Fmanclal Accountmg Standards Board Stamford Conn.). -
7 This book is’ lmportant for those mteres ed in accountlng con-
_cepts as they relate to colleges and!unwersmes Professor Anthony
o documents the arguments for and against certain issues rn nonbus.ness
accountrng, such as depreclatlon but does not take a* posmon on’.
~.resolving any of them. Resolutlon of lssues lS not one of the purposes
- of this study, =~
- Included are the followmg broad toplcs ( l) the users of external

financtal reports, ‘'such as governmg boards, donors, and credltors as’
well as’ their lnformatlon needs concerning financial vrablllty, fiscal
compllance management performance ‘and cost” of; ¢ seerces, )] the .
. need for a- report on operatmg flows separate from a report on capltal

ﬂows the need for-an operating statement; thé need for a report on-

‘cost. of_services,’ ‘the’ inclusion or excluslon ‘of - encumbrances in ﬂow :
' "ﬁstatements aggregated vSs: separate statements and conceptual lssues
related to the balance sheet (3) measurement of nonrevenue operatmg
‘ mflows (the terms. “revenue > and * mcome” are avolded altogether),
measurement of endowment earnmgs, charges for the use -of capltal
assets,: accountxng ff' I. penslon ‘costs” in; the perlod servrces ‘were
S ;lrendered and repo: ting. donated servrces as expenses, and (4) separ

o tlon of busmess and other organlzauons for'the: purpose of accountmg
concepts and lncluslon or exc lusion -of Federal and/or state gove
ment from accountmg concepts for nonbusmess orgamzatlons '
,' For. the theonst or practmoner, this book _contains’ the: major f
lssues in nonprofit accountlng, with detalled descrlptlons of each, .
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- in the way of improveinént. Jenny and /Wilkinson suggest modifica-
£ "tions' in’ : : !

. financial health are presented by Collier and Patrick - (based on an
- “"NCHEMS project),

o % the methpd:can be determined, and Farmer presents the public policy
. uses of indicators. - - R A LS S
" At the end of the volurhe are four useful lists for readers desiring

‘terest, and readings. =

202782

L .T,to}__financial_ihformatidn._ Because the ,é_o'mrjhgni'cati‘on problem was

in this book was a ‘first’; the information needs of the administra-
tion and:of public accounting firmsare not primary here, - -

n: from acquisition to'allocation and expenditure of operating

ed, policies relating to financial decisio
1ggested for analyzing: perfor .
some financial indicators are proposed. One point made t
tinvally to the board:so that it is.regularly apprised of the financial

nd progress of_the institution and its programs,
! Ie pres d, such'as t

Ac-;o(;'NTINC\;FmANCIAL'R_EPO'RTlNo S 20:1.2

S The authors of the papers are well-known in the field. Frances
.~ and Stenner discuss problems in earlier efforts and what must be done”

financial reporting, and Jenny also suggests cash flow and

. capital consumption . data - to increase understanding, Dickmeyer - . .
- discusses analytical-methods for small institutions, which would not - -

" .require-the use of computer models/./Means of assessing comparative

/ing (based on New York State’s monetary pro- - :

-*. cess), and Minter (based on his work with independent colleges). The: .

. usefulness of k_GIS data is discussed by Patrick and Collier. Finn
~-cautions that the purposes of t e analysis must be cleariy stated before

" . more information: current/projects, related work, [Federal agency in-

Financial Responsibilities of Governing Boards of Colleges and * -
Universities, 103 pp.- (Association of ‘Governing - Boards of
‘Universities and Coll., >s and National Association of College
-and University Business Officers, Washington, D.C). .
| . The purpose of this book is-to improve communication between . -
=+ . the administration and the governing board, particularly with respect

LU R

< Thetext traces the flow of funds through the programs of the in- -

rformance. to ‘_a'c_vh’ieb\?e ‘objectives, and-

.approached from the board’s point of view, the project that resulted -~
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Admmrstranon, and are conslstent throughout the book There are I. ‘ T
many “suggested questlons” ln the text to serve as a st1mulus for\ R
discussion. for members of . governlng boards, the pres1dent, and. R
academic and business officers.’ : SR
: Essential to an effective communlcatlon system is close coopera-. -
i 'ftron among the cha1rperson of the governing board, the chairperson
.+ of the finance committee (if there is one), the presldent and the chief . ..
-~ business officer. The ideal role of the board is described, and the kind
'+ 'of information it should have for decisionmaking'is presented in three =~
”categorles ‘routine; and periodic financial reports, presentatlons re-‘ S
- 'quiring board d1scuss1on and: background Teports. Suggestlons are
>-'prov1ded for preseriting financial- 1nformatlon, for plann1ng board
‘ i'meetlngs (and the agenda), and for schedulnng issues for:the board. -
. The follownng are the sub_|ects of individual chapters (l) context
f'-bigﬂfor f1nanc1al planning ‘and : ‘management; (2) generating financlal '
. resources; (3) spend1ng financial resources; (4) managing and protect- .
_ '~1ng financial resources; (5) plannlng and budgetmg, and (6) 1mplemen-
,{tatlon The last chapter contalns 18. Teports: that: are useful for.the '
~board, and concludes with a section on self-evaluatlon It is ' men-
*-.. - tioned there that thé text could serve as a checklist to determ1ne how
: '_ effectlvely an 1nst1tutlon is communlcatlng w1th the board

5 /20~1—2/75 Lo R ‘ N
7 User- Needs. An Empmcal Study of College and Umversrty ST
.,",E._Fmancral Reportmg, K. Fred Skousen, et al., 139 pp. (National '
- Association -of College and Umversrty Busmess thcers

"-Washmgton D.C). . - R AN
- This report is unique in that it seems to be the only document of :
any. study of user needs in financial reportlng It has thus served as the
as1s for other work in; flnancral report1ng for nonprofit organlza
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. ceftain users. (3) External users make various-types of decisions with -
respect to a college or university, including extending credit; making -

gifts, - making ‘appropriations, - entering into_-service -contracts,

matriculatiz:g, approving accreditation, and determining:the neéd for

an audit review. (4) In making decisions, external users are concerned

\With overall reputation, goal congruence, findncial stability, revenue:

-+ sources, latitude in resource use and transferability, human resources,
"and\‘Stgwardship‘.v (5) To ‘evaluate. relevant criteria, decisionmakers

- want arid.need to know. the total financial picture of the institution,

. the primary reasons for the change in total fund balance, the position

.7 of the’ institution relativé to. its- operating financial-stability, and

- statistical and other supplementary data that are helpful in evaluating .
overall progress being made toward goals. (6) Financial statements

~have not-been used as extensjvely or as effectively as they might be.

(7 A change in existing guidelines and formats is required to satisfy .

o the needs of users. (Specific recommendations are presented.) . o
1.3 Auditing RN

camnam N "o
" Audits of Colleges and Universities, 78 pp. (American Institute .
. of Certified Public Accountants, New York). = ...
.- The so-called *‘audit guide”* (as amended by AICPA Statement *
' of Position 74:10) is analogous ‘to Part'S of. College and University -
" Business Administration (CUBA). It is directed to the external auditor -
. rather than to institutional personnel, and does not include as much
- definition as CUBA. The guide’s organization is also similar to that of .= .-
Part 5'of CUBA in that general principles related (o fund accounting, - - -
“_,_éyc\cfrua_lk1a’“(:t:dij_n.ting,’»ldepréciatidn; and: other topics are covered first.
Individual. chapters: deal with ‘unrestricted ‘current ‘funds, restricted -
current funds; current funds revenues, current funds expenditures and
ansfers, loan' funds, endowment and similar funds, plant funds, -
other” fund' groups, - financial ‘reports, . and ‘reports of - independent
*: A helpful feature of the ghide for those who follow the history of -
college and lihii/,e'rsirty.accou‘n/t'ing‘i_si a summary of significant changes .
from the 1968 edition of CUBA, including references -to’sections of : -
the text where-a discussion; of ‘these changés may be found. .
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1.4 , Grants and (,ontracts : Lo T b
-Accounting, Recordkeepmg, and Reporting by Colleges and“-
i Umversmes for- Federally Funded Student Flnanclal Aid’ Pro-"j
grams, 73 pp. (Bureau of Student Financial Assistance; Ofﬁce-' ‘
... of Education, Department of Health Educatron and Welfare ‘

" Washington, D.C)). - .

2 Known as the “‘blue book,” “this manual ldentlfres common.
e problem areas in administration of Federal student financial aid pro- -

-.grams (BEOG, SEOG, NDSL, “and CWS) and discusses means of -
. resolving them. The manual stresses the need for an mtegrated prO-f:'

. gram and full staffmg for student aid admmlstratron and the text is’ :

“not segmented into separate parts for the busmess officer and ﬁnan- B
 cial aid officer. ;

' Many lllustratrors of general Journal entnes (especlally for the"b '

" . DHEW Federal Assistance Financing System accounts—DFAFS) and -
. “other records of transactions are included. Indeed, the lack of timely

© - and adequate records is ‘one of the reasons for this ruanual; The

- various sources' of information for completmg all parts of the Frsca )
o Operatlons Reports (OE 1152). are zdentlfred ‘as are- sources for t
» BEOG progress report and the recipient report of expendltures
‘ A detailed outline for a procedural manual is mcluded covermg "
“‘the request, receipt, control ‘disbursement, accountmg, and reportlng'f’

-of student aid funds. ‘Major sections of the. outline are: (1) general,

covering the need for a hrstory of financral aid, the phrlosophy of
financial aid at the institution, and the types of aid available;- (2)'
yfinanclal ald office procedures ‘covering: purpose of th" ',office “ad
“‘ministrative structure, and. procedure for processmg, recordkeeping
and reportmg, 3). busmess ofﬁce procedures, covermg the same t}
- toprcs as:in (2) above, @) calendar of- actrvrtleS"(S) annualnperatmg
évaluation; and (6). rllustrated forms f ’Appendlxes includ
. agreement for’ the campus-based vprograms, mstltutr na, g‘
' for the BEOG program and excerpts from the HEW aud"‘ ‘guides

Thrs blue: book is authontatwe in: that the vanou rev
benefit from uevrew by several hrgher educatron assocratrons mvolved
in student aid, as' well as from review by mdependent certlfied pubhc
L accol‘ntants °fam|l|ar wrth college and umversrty accountmg !
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: Colleges and umversmes cannot adequately supporta high level -
of research actmty with their own hmnted funds. And the Governmentj‘, D

must rely on the obvious wealth of expertise within these i institutions . *
for the conduct of research required for natnonal goals ‘This volume -

deals with accountabllnty, the complex system developed by the
Gover nment for. the. dlspensmg and eventual use of- funds, ‘and with
the various restrlctnons and condmons, evaluatlons, and selectnon pro-ﬂ -
c\.ss of Government contracts .and grants o :

The volume is divided into four parts. Part I conslsts of sectlons i
describing the charactenstrcs and proceduresof the rescarch grantand =

the research contract Thls part is useful for those admlmstrators lack-
tensnve expenence in Federal contract and grant areas ‘Part II
les analyses of approxrmately 100 contra eveloped for:

us: in research contracts with' the Federal Government’ Part Ir con

 sists of several sections. The first provndes background material onthe
d velopm nt- of cost pnnclples The second presents the polrcnes and.
~i°procedures of: 43 pnvate foundanons ‘and volunt er hea lth agencnes
"The remarmng scctlons conslst of: three speclmen agreements and a:
arge number of speclmen contract clauses covering a broad range of.

pics. Part 1V consists of a glossary and alphabetlcal lndex that will
assist: the research‘ admlmstrator and mvestngator ln usmg th1s gulde-"
hi  vol me was revrsed ‘n ;1976 : : ;

Jr., 278 pp (Natronal Graduate"' U‘nrversrty
W h«ngton,DC) -

i oring. procedur
ersities, colleges; and other nonprofit institutions are all b
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th grantor and grantee. although the needs and expectatrons of the' E
"grantee are stressed. : % 2 :
- " Of parttcular tnterest ‘are chapters on. costs (concerned mth the
- formulation of umform prtnctples to be applted Governmentwrde to
‘determme costs as they pertain’ to research and development per-c,‘
: formed by institutions), the role of the grants admmtstrator, orgamz-«
=._mg the grants office, and proposal assrstance S :

: 1 5 Student‘.’Aid
_-2015/79 PR .
. ,Management of Student Aid 276 PP- (Nattonal Assomatron of
; College and Umversrty Busmes 'Officers Washmgton D c )'
e Thts manua 'whrch is desrgned to help those who make decxsrons

concerntng student financtal aid; si.’resses the prmctples. practtces,,
responstbtlmes. and contmls tnvolved in admtmstermg aid' programs..
" 'The.manual-s intended to pre?ént the financial aid process,v?help

_“'senior adfﬁmtstrators to understand the effects of student financral ai

- “ontheir mstrtuttons. and promotc self-regulatory mechantsms for the‘
o ‘postsecondary education-*‘industry.”*"" . el e
' The manual traces the ﬂow of funds, management actwmes, and~
S ,legal issues as they oceur in the financral aid. process, emphasmng';

sound manageme prmctplcs of a general and permanent nature.'
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7‘2'2 Personnel ‘-' _ S " ‘, _.»'g ‘
;f__'zozz/ao-r S R LR A DU A
V_'; Benefit Plans ln ngher Educatron, Francrs P ng and

_:Thomas J Cook, 385 pp (Columbra Umversrtv Press, New‘e
“York).

'surance, health'i |nsurance, and short- and long-term disability income . -
. plans The section on socral secur|ty has been expanded and regula“' :
-tion‘and the. cost of beneflts are included for the first time. This book.. -
,resulted from asurvey of over2, 000 colleges and unrversrtres, and for',
“the first’time, -data -from’ both.. senlor and Jumor mstrtutlons are
presented in-the same volume S : :
Three major personnel categorres are’ used for classlfrcatlon ins
he - book (1): faculty—lnstructron/research (2 admlnrstratrvek»
managerlal/other professronal ‘and (3) other employees Two of the
ables presented are especrally rnterestrng for comparatwe purposes
one; shows type of: benefrt arranged by: percentage of payroll wrthrn -
ontrol of |nst|tut|on and the other shows type of benefrt arranged by
expendrtures per employee wrthrn control of mstrtutron S :
+.The two chapters 0n retrrement givea breakdown by type of plan
;‘(st‘ate—or local teacher retrrement system, publtc employee retrrement"

.L" ) .

- Thxs fifth volume in a series’ that began |n 1940 is the most com-" g
prehensrve yet.. Among the ‘areas covered are retirement, llfe in-
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“shortest stated serwce requrrement in publrc retlrement systems nor~ R

‘ ,vmal faculty retirement age in TIAA-CREF plans, actuarial’ reductron"'_ _
T factors, ret|rement benef' t: rncrease prov1srons -in pubhc retirement

systems and escalator prov;srons in publlc ret|rement systems. L
.. Chapters on lifé i insurance, health insurance, and d|sab|l|ty plans s
. occupy ‘exactly as many pages- comb|ned as. the reti: ‘ement chapters o
"and the survey results’ for those plans are also |llustrated by tables. The = -
_chapter on social security is an excellent presentaticn of a complex =
, sub)ect and concludes witha section on the financial prospects of the . - .-
".social security. system _The chapter on regulatron and taxation ..
drscusses the. background of this activity, and then treats in detail -~ -
> ERlSA ADEA, and the taxatron of annultles An |ndex is. provrded L

2022/80-2 : ' S
. Personnel Practices for Small Colleges, Ronald A. Bouchard B
4180 pp.e (National " Association- of College and Umversrty' i
~“Business Officers, in conjunction with the College and Umversr-

ty Personnel Assocratron Washmgton D.C)). G
-+ This book is presented asa practlcal gulde for chref bus|ness of-
ff' icers in small colleges who- ".a';c responslbllrty for the personnel func-
tion, for admmrstrators of personnel departments in smalf colleges,
and for new or. inexperie. 1ced staff members of personnel departments;
|n large institutions. The need for such a gurde—one that Would pro- :
vide fundamental materizIs for: developlng and ‘maintaining a sound ':'
personnel program—has frequently been expressed by administrators
in higher education: This book addresses this' need; it is not a discus-
sion of. theory, nor does it cover in detail all aspects of the personnel
unction. It ‘deals chiefly :with staff employees, _and only tlndrrect{'
reference' S made to- faculty or to student employees

A wrde assortment of sample forms contributed by a number of

“coll esand unlversltles, are mcl'uded as |llustratrve mater|al and form;‘
a ~aluable part of: the: book:  Also. |ncluded ‘are-a glossary:and.a
brbllography The book underwent extenslve revrew by members of o
oth publlshrng assocratrons 'and the' resultgng consensus helps to |n-‘
ure its. authority i in documenting: best actice
The: book rs drvrded into five’ ch: 'pters:-' (l) “Employment”
including ' re ’ ' ‘ i ands '
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-‘;2022/79- R S RTINS \
 Guide. ta, Leadershrp Development Opportumues for College"
- .and University Admimstrators, Charles. F.. Fisher and Isabel
~§;'Coll -Pardo, eds.; 197 PP (Amencan COunCIl on Educauon o
. Washlngton D.C.). P
_ This gulde is deslgned to acquarnt executrves and staff membersa’f.,
’ 'm hrgher educauon with the consrderable range of leadershrp develop--‘f
v iment programs and opportunrtres offered throughout the country. It
“is'intended to serve as a reference to major natronal and regional | . -
seminars, workshops, conferences, institutes, mternshrps and other " .
- services. The manual provides descrrpuve information -to help the
- Teader’in selectrng the opportunrtres of greatest rnterest relevance,“
o and convenience,
... The guide. descrrbes 248 programs and 470 actlvrtres offered by '
R 136 sponsoring orgamzatrons To be included, programs must be rele-'
.7 ~vant to déveloping admrnrstratrve knowledge and skills and opentoa’ . ‘
relatively broad constrtuency in_terms. of partlcrpant elrgrbrlrty, s
i ;-'f'geographrc representation, or both. S
Gt A general rntroductron to the. gurde is followed by a “matrrx of g
e 0pportumtres summarrzrng actrvrtres by theme or problem area and ,
RIS by parucrpant focus Programs and acuvrtres in the following areas' )
» ,:.are then descrrbed career plannmg and development admrmstratrve”
role; orlentatlon and professronal updatmg, organlzatronal and per-w
5 sonnel management planning, budgetrng, and decrsronmakmg, fman-
" /ctal deveIOpment fund- ralsmg, and publlc relatlons, and’ student '
learnrng, actlvrtles, and support servrces All: ‘of. the programs de-
o ‘scrlbed are. lrsted chronologrcally ina calendar About 100 college and g
o unrversrty mhouse leadershlp trarmng programs are also lrsted Ap-
Ll ‘pendrxes offer addltronal sources of rnformatlon S

"'fzoz 2/79-2 : ik : :
o CUPA 1978-79 Admlms(ratrve Compensauon Survey, Karen A
Farber, U. E. Landauer, R.:Frank Mensel, ‘and Seymour';
Sokatch 133 pp.: (College and UmVersrty Personnel Assocra-'
tion;: Washmgton D C) : :
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data in the same operatmg year ln whrch it is collected Jn order to ef- )
S fectrvely plan budgets for the next year; and (2) the continued rise in
“inflation in the last decade that has created sharp fluctuatrons in salary,f o
tandards R o
Thrs year s data cover 81 posrtrons Salarres are at an annualrzed :
’full-ttme rate and reflect only actual cash ¢ earnings, eXcludmg any ser- -

" vices. contrrbuted without charge: “The posrtrons cover chief executive
offrcers, vice presrdents directors of various departments and depart- ’
! mental deans. Salary data provrde the medran and mterquartrle ranges ’
for each position. Also included are tabulatrons of relative job worth.
"by posrtron ahd classified by enrollment; budget, regron type of in-
stitution, and tndependent or public status ThlS 1nformatron is-based .
on medlan salary and is expressed asa percentage of the chref exs
ecutrve officer’s salary. L

R For budget planmng, establrshrng salary pay rates, or. srmply‘
: evrewmg an institution’ 's salary structure against natlonal or regional :
Itnformatron thrs source 1s the most comprehensrve study of its kmd

Handbook for College Admlmstratlon, Benjamm E Sprunger
“and William H. ‘Bergquist, 340 pp.- (Council for the Advance-s .
ment of Small Colleges, Washmgton D.C.).- .

& The title of this: book hardly denotes 1ts emphasrs on personnel
I_admrmstratron in-small’ colleges Itis mdeed a handbook: very easy to
.use'and full of sample procedures and’ forms Chapters 1 and 2 arej.'
ncerned primarily wrth the pr1nc1ples of college admrmstratron and_
ith” plannrng, respectrvely The. remarnder;»of the: volume contains -
",chapters on organizing, staff' ng, leadrng, ev luatrng, and. developrng
A\t the end of each \.hapter are samp procedures and forms

-9After a drscussron of factors that.influence orgamza
chapter‘on organrzmg contarns three 'sectrons' the board of. trustees
the admrmstratrve structure, and the commrttees Authorrty and ac.
’ ountabllrty are drscussed and the, “documents” sectron provrdes:
del»bylaws, orgamzatron charts, ‘contents of an orgamzatronal_j
'manual and of a faculty handbook‘;and-.fothers.« ,




Q

ERIC

Aruitoxt provided by Eic:

nusmass ADMINISTRATION o

, The chapter on leadIng also contaIns two parts leadershIp and1 ‘
communIcatIon The first part discusses: theorIes of leadershIp. and
the second presents typIcal barriers to effectIve communIcatIon The -
chapter on evaluatIng contains key elements of monItorIng. monItor-
'ing. through budget nonbudget monItorIng techanues such as per-
sonal observatIon specIal reports, consultant audIts, and’ tIme-event;:
:charts (Gantt milestone, and PERT); functions and problems of ad--
'mInIstrator evaluatIons, .and " six approaches to: such evalutIons"
v unstructured narratIon unstructured documentatIon, structured nar- . K
; ratIon. ratIng scales portfolIos. -and management by ob_IectIves Many, .
useful forms for. carryIng out evaluation follcw the text.
: : The’ Important sub_|ect of admInIstrator development closes the .
g handbook and three kinds of ' programs are described: professIonal -
: ‘personal and organIzatIonal A deve10pment agenda for college -ad- o
mInIstrators is presented that lists 25 skIlls dIVIded Into two groups L
enablIng and *‘performance.” SR TR
~This- comprehensIve handbook should serve a_s an excellent, RS
refresher course for experIenced admInIstrators as'wellasa basic text. ..
for those: lacking expenence ‘For both, the sample procedures and e
"’“forms will be useful ‘

2.3 Legul
2023/79 : b o [
- The Law of Tax-ExemiIt Organlzatlons, 3rd edmon Bruce R ol
Hopkms 653 pp. (John WIley & SOns, New' York). T

o Tax law as it. affects colleges and unIversItIes ‘becomes Increasmg ‘
ly ?:omplex each year, as eVIdenced by the many changes between the
“'second and thIrd edItIons .of “this’ book. Although several tOplCS‘v'
covered such as organIzatIons other than colleges and unIversItIes
may not be of interest to the hIgher educatIon admInIstrator ‘there is a
wealth‘ of applIcable InformatIon mad . asIly accessible by appendees”
of lnt rnal Revenue Code sections, cases ‘IRS rulIngs, and a detailed
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\ ,_‘The Law of Higher Education, Wilham A Kaplm, 500 pp
: t(Jossey-Bass, San Franclsco) , .

B “-This book provides an- overvrew of htgher educatton law that is - - o
“'elementary enough for- the. layperson while detailed’ “enough to.be .

. useful to experts in the area of higher educatton law. Summartes ofre-

. centlaws, regulatlons, and court dectsions as they affect hlghel' educa- -
.. tion; as well as tnformatlon ‘on older laws and regulations as new inter-
i pretattons by the courts are advanced are mcluded Baslc legal prin-
ciples are clarifi ed in language eastly understandable to anyone tn- an
>terested in htgher educatton law, s D
The first .chapter provrdes back .-c!md on the sub]ect and
- prepares the: reader for the matenals that follow Major cases.in
’\“postsecondary tnstltutronal Jlaw, such as the Bakke and’ Horow:tz’__
cases, are discussed here Chapters 2 through 4 cover legal concepts
: and tssues t‘iat affect mternal relations among members of the  campus o
,communtty Chapters s throughl? deal with. the mstttutton 3 relattons; -
with. local state. and’ Fe ernmental entmes, and relate the ac-
tlvmes of government to th ernal relatxons dtscussed in Chapters 2 o
through 4. Chapter 8 deals wit an‘ mstttutlon S cxtemal relattonshtps i
with educattonal accredmng agencles These | many relationships ‘create
an i interesting ‘and complex perspective. __from which' to vtsualtze" the
developtng relations between htgher edu 'tton and. law. -
"' 4n'1980, the author publlshed The Law’ of Higher Educatlon (184
pp ,",Jossey-Bass), which is a companion volume to thq l978 edttton 1t

overs developments tn hlgher éducatlon law from mld l978 to the‘
end of A9 o Dl e L e T ‘

72023/76 ot e | |
Legal Liabihties in Higher Education' Their Scope and Manage- :
m’ent Ray J. Aiken,’ John'F.:Adams, and John ‘W. Hall, 329

lus :sample  forms (Association. of American - Colleges.
Washmgton D.C.
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: statutes and case law wrth respect to each general class ln thls sec-
tion, the authors concentrate on the way in which the: legal system has .7 .
; jfalled to understand the workings of the educational institution and
-on'the. farlures of educational rnstltutlons to conform therr procedures.‘
 adequately to the'demands of the law. -
o Sectlon ll conceptuallzes and descrlbes some of the rrsk manage- S
i ment procedures for use with llabllrty loss exposures, specifically in
" the context of. hrgher education. The chapters in this section descrlbe .
.. the thrust and techniques of risk: management and review the standard o
- .and special i lnsurance coverage available for the spectrum of specrf’c R
., risks'in the liability area to which higher education institutions may be .
7 subject.: Further “these ‘chapters outline the risk. management ap- ..
‘ proach and its technrques, describe liability insurance as a risk s
- management tool- (both standard “forms and the posslble need ‘to
i f'develop manuscrrpt coverages) ‘and lrabllrty ‘msurance marketing and i
SR general appllcatrons ‘The section concludes with a chapter describing . -
_’”"the applrcabrlrty of risk: management technrques to the liability ex- . ..
.'_'fposure problems of»hlgher educatlon in a number of speclflc sltua- v
i .;_k_trons wrth some emphasrs on 1nsurance

N oo Y T

o _7'7'.;‘3 0 ASSET MANAGEMENT ‘
o3 1 lnvestment Management
e 203‘1/80 ' : cif
- Results of the 1979 NACUBO Comparatnve Performance Study: &
;sand Investment Questnonnaire, 105 pp. (Natlonal Association of 7
];':;College and Umversxty Busmess Offlcer Washmgton D.C. )
This study, conducted annually since 1971 has been: expanded to.
_flnclude more than rnformatlon on investment performance. ‘Topics = .
: added over the years mclude glfts to endowment custodral fees; op-
tlon_wrrtrng, life i income: funds; nonsecurity assets; asséts over wh}éh‘
the i lnstrtutlon has no control such as lnvestor letter stock and donor-v
restrlcted assets applrcat on of the total return concept for' budgetlngv
(lncludrng an exhlbrt llstrng_'he lnstrtutlons and their. spendm irate.
b r ulas), and use of the deposltory trust company Two exhlb)ts llst

the partrc1pat|ng msututrons and therr lnvestment managers a d en-'v
wment custodrans : ‘ : :
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‘ '-_ASsET MANAGEMENT—INVESTMENT MANAGEMENT 20 3 1‘ a
"--'urement and return, Stock and bond turnover, and mvestment ad-'f'
vrsory fees and drrectron Lo e e

, ‘2031/77 . : - 5
jCash Management and Short-Term lnvestments for Collegesf g
~and Unlvers1ties, Leonard H. Haag, 160 pp. (Nattonal Assocxa—
~tion of College and Umversrty Busmess Offtcers WashrngtOn
: Thts book is drvrded into two parts’ covermg darly”cash manage-»_f
ment and short term mvestment -of : working.- capital (prrmarrly'; :
: ,concernmg investments that mature within 1- year) The more. perma-"- :
. -nent types of mvestments such as endowments are not mcIuded ins
" this book. .\ : :
PR Some of the cash management aspects dlscussed mcIude the trme : e
vaIue of money, bank- relations and bank compcnsatron, managrng i
cash recelpts managmg cash drsbursements and usmg float, poolrng','.r
resources and poolrng mvestments cash flow | pro_rectlons transferrrng i
funds; and how to orgatuze for effective cash 1 management. Included '
“in short- term anestmg are consrderatrons of rrsk Irqurdrty, yield,and " .
' Iegal restrrcttons Varrous short term mvestments are descrrbed such
as: certrficates of " deposrt savrngs accounts: .and. savmgs deposrt G
'cerpts, treasury and. agency securrtles, bankers’ -acceptances, com-"-w
ercial paper, repurchase agreements, .and ‘money market fund
 There are chapters on calculating and i i provmg yreld andon recor v
‘ *v"keepmg and measuring effeativeness: /" . e
“Also lncIuded in this bock are a Iossary, a brblrography, and a.
fc'hart of common short-term sec urrtlés that .indicates.the character-
“istics of each therr usual mrmmum enommatrons, normaI maturtty;i
e lerm v earnmgs computatron basn, suaI source of purchase, and a.
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- 20 f:.'nUslNE'ss ADM:N:STRAT':ON EEE R
: endowments the task force chose to examine endowment pollcy ina
broad context. They thus gave attention: to the need for active pro- -
.~grams to build endowments and to lntegrate endowment pollcy w1th’. :
- ;'spendlng pol'icy, and they emphaslzed the |mportance of i lmprovmg '
: d|sclosure policies.- o
The f lrst sectlon of F’undsfor zhe Fulure is the report of this task
for‘::-'z-« L ‘ nmmcndatlons addressed primarily to truste:
bur st who are concernied about strengthenitig the
o finaags o) w5 Of private colleges and universities. The report-
‘covers . respon,_ bllmes of the board of trustees;. endowment building
~.and management, formulatlon of’ spendmg pOlle, and flnanclal and :
endowment reporting.’ ,
" The second section of the book a comprehensnve background i
‘ paper by J. Peter Wllllamson ‘provides- factual .information ‘on the
- critical issues- of endowment pollcy Wllllamson deals with overall -
‘ fmanclal plannlng -and the lnstltutlonal endowment objectives and -
management of the endowment, mvestment performance, mforma-'
tion on investing endowment funds spendmg pollcy, and endowment
fund accounting and’ report-ng : :
“» - 'Appendixes provide valuable |nformat|on on such toplcs as

deferred giving, custodianship and bank relatlons short term mvest-
ment and real estate equ|t|es

2031/72 LT TN DA
Performance Measurement and Investment Objectlves for'.""
Educatlonal Endowment Funds, J. Peter Wlllramson 94 Pp- co
(The Common Fund, New York). - ; o
e The measurement of mvestment performance for: endowment ,
_funds depends on the method used. For comparing performance with®
'other mstltutlons, it:is essent|al that the same method be. used i
Imethods, rangmg trom approxnmate to exact; are dlscussed e
3 _The book has three parts that deal w|th (1) measurlng the rate_oﬂ,-
fund return (2) measurlng the risk of a portfollo ‘and (3).1 usmg these
'measures to Judge past performance and to set future obJectlves In
’:, measunng the rate of return the author recommends a‘market’ value '
Uit sye tem calculated at least quarterly and’ preferably monthly,. The',
Weiage rather than the arnthmetlc average is ‘pref :

recognlze chs nges in the: size. of the base on whlch the rate |s based‘
Alternatlve methods are the dollar-We ghted (
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: ‘Asssr MANAGEMENT%EURCHAélNC N 20:3.2 |

_ lnvestment rlsk of the portfolro, the subJect of Part 11, is an
essentlal factor in setting investment: objectives and in measurrng per-
'm‘formance Part 111 concerns .a srmulatron approach to forecast the
: consequences of an mvestment strategy The most important use'of
‘simulation is ‘to’ help an_ investment. committee’ decrde how" much -
: ‘vartabllrty or volattltty is acceptable for their |nst|tut|on It also can.
- _show the effects of- dlffcrent spendrng levels (for institutions on total ;
. retuin and of chang:  between growth and ymm Also

: ,‘..stressed in this Part are ifie rmp rtance of communrcauon among the

o f-'rnvestment manager, investment committee, and treasurer, and the
S selectron ofa strategy

S ,3 2. Purchasmg
20 3.2/61 - . : :

',,‘*Purchaslng for Educatlonal lnstltutlons, Nattonal Assoctatton,“‘ :

“of Educattonal Buyers; 282 pp. (Teachers College Press Co-
lumbta University; New York).

A ‘The long-range goal of the purchaslng functlon is effrcrency—to- )
fl.;_obtam the maximum return in goods and services for each dollar spent:. .
..+ in the procurement area.. For educational institutions, where financial -~

‘i,dtfﬁcultle’s are: freque/n/t the demands on'those who handle the pur- T

" chasing functlons become greater 'The book Serves as a useful gu|de to -
", principles and practices for the institutional purchaslng office. and
v j“demonstrates the economic advantage of sound purchasmg for those

o interested in efﬁcrent business admlnrstratron for educatlonal tnstrtu-'”
- tions,

#:.The book is comprehensrve lt contains the' practlcal aspects of
purchasrng, as well as theory. Chapters 1 through 4 are theoretrcal :
they explarn the: evolutron of purchasmg as a; functron ‘of the educa-"*;
tional institution, ‘the scope of the purchasrng functron as it relates to:
the busrness organlzatron of a college or unrversrty, admrnlstratrveﬁ,;
organrzatron ‘and purchasrng as a:career. o : L
Chapters 5: through 15 cover more practrcal subJects such as.
negotiations; placmg the: order and procedures after the purchase
order. is placed;’ requlrements to complete the’ purchase procedures
or. deal|ng with specral purchases, 'such as petty cash purchases,j,
: C 0. D_purchases, warrantles, and guarant|es, inaking: dectsrons on
L quallty, ‘quantity timing, and pnces, and choosrng a supplter
: Chapters 16 through 20 cover addtttonal mformatton that ¢
cerns not'so much the purchastng procedures but the functions that
the’ purchasrng ‘agent. must perform as: well publtc relations- "estab-‘
lishing; good relattonshrps wrth suppllers faculty, and alumnl, and‘,
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20 .;nUerEss‘AbM,msTRmoN "

purchasrng research—preparrng reports for management and polrcy"" k
formulatlon A separate chapter on ethics is also included. -

A-Jthough the boc_. was prrnted in 1961 and may seemrngly be‘:'
, ready for the’ archrves it has had thref printings and remains the only :
: volume of its kind in the purchasrng area for ‘educational rnstltutrons
_ that is comprehenslve and authorrtatwe

3 3 Risk M.magement and ln urance

20:3.3/72

A 'Vlanag Cand lnsu nce: Guldelmes for Hrgher Educa-‘ o
B ,non, John F., Adums, '¢F nf (National’Assaciation of College -
" 'and Unrversrty Busmess Ottigers, vWashmgion D.C)). :

This work is an approach to risk management in higher educa-
. :tion, not a ‘‘how-to-do-it"’ manual. It sets forth the rationale and
o technrques for management of risks and the purchase of i insurance. Its -~
~objectives are: (1) to. hrghlrght the significance of risk management in
.. the'operations of hrgher educatron and to brrng this rnto focus for top-' :

level administrators and trustees, so that such operations can be given :

, 'approphate emphasrs and (2) to: provrde background mformatron: -

-and some policy and technrcal/procedural recommendatr ns to: those, o

: prrmarlly responsrble for insurance" operatrons in-higher" educatlonu

" (including . the busrness officer). - The book attempts to. give the
busrness officer an understandrng of the problems of risk management .
and to point out ‘those who areé knowledgeable rn specrf' ¢ areas, to .
whom he or she may turn for help. - »

“The individual- .chapters. in the: book concern the followrng an
'overvrew of :risk- on. campus; rrsks peculrar to hrgher educatron..
: 'drscoverlng and evaluatrng risks and exposures. loss - preventron and:
.7 loss lrmttatron. :the’ nature. of insurance;-property insurance; casualt '
? and llabllrty insurance coverages; - rnsured frrnge benef'ts' hrghe'
: educatron and the insurance industry; risk’ management rnstrtutronal'

admrnrstratron and polrcymakrng. and evaluauon of programs ’
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in th1s sectlon attempt to move the reader away from tradrt:onal
campus plann1ng concepts Whereas past plannlng assumed that
changmg needs were ‘best ‘met by new; costly, and energy-
nsive: structures plannlng today must look- at the effic:ent
" ‘useof physical resources, ‘Although few, if any; campuses are
bemg planned de nouv?au, there remams ‘a demand for new.
e bulldlngs alteratlonSo and add:tlons to ex:stmg plants In: add1-
- :tlon ,the concerns of plann1ng have moved beyond the campus ,
.-+ -gate and must take a macrovxew of the soc1ety and the world in
ek whlch the campus lives. '
Envlronmental lssues. Th:s sectron 1s mtended to prov:de
f';'both client . and desrgner w:th an awareness of: ma]or en-
e f"*}_v:ronmental issues. Works selected provrde the academlc officer
L general mformatlon and background on. selected top1cs, and.~
. give the arch1tect/planner ‘techinical mformatlon It is’ 1ntended
R '_,that the works chosen wﬂl establlsh between the client and the.
techn1cal person a common language and lnformatlon ‘base -
... covering such areas. as. hghtlng, landscaplng, accesslblllty, and
' planning, - S
o _.f_Facllity Types. Campus bulldmgs represent a wxde spec
trum of facllrty types, usually |nvolv1ng speclal des:gn requlre

er , _;.rn physlcal plannlng
;_and 1dent1fy further read1ng for people g_omg m.o,

ent issues such as’ accommodatlon‘fof anchapped and elderly‘
_students; adaptlve reu of older b__ ld_ :
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: ;:Archltecture and. Energy, Rlchard G Sterh 322 pp. (Anehor

»Press/Doubleday, ‘Garden City, New York). -

; Campus archltecture especially on our. older campuses

“represents the range of: archltectural styles _construction, materlals,

-and. envrronmental comfort technology of the society and time:in"

.lwhlch itwas bunlt Richard G. Stein’s book carefully analyzes how

-and why our™most recent campus buildings are expensive to heat,

- hght, Jmaintain, and operate. Technical termmology is. explamed and
~“the reader should. qunckly learn the basic principles of environmental
E control Stein doés not "offer ideas for' “‘energy - conservatron * In-

: ‘stead "he, dlscusses the style future archltecture mnght take, in keepmg
”wnth ‘the’ prmclples of designipg in’ harmony wnh nature,:” . .
SR Iwo‘k is well documented and indexed; and; although there is
T .nb glossary, e@mology is well. explamed The nontechnlcal person
fwrll quickly understand *‘btu’* and *‘kwh." - R
The book can N\slly be read cover to cover but the book s
orgamzanon allows ‘.. iectivity, and brrdges the gap between the archl- n
' ect and the nontechrncal reader '

N\

o . s 4~_:.;‘.z

R

.,1101*7-2 SO
~Space Costing' Who Should Pay for the Use of College Space

y. Zachar 43 pp (Educatronal Facllmes Laboratorres, New o
ork)

hls bookkargues for cost accountmg or “space cosnng,” the
peratmg and .-maintenance- &pense of ‘the physrcal plant to the-Q" g
den 't-‘-»occupy the space It drscusses how space costtng . ‘
ffect three(areas of ‘an. lnstnutron s fmancral and resource.f
nhzrng space on campus cost and fundrng of plant
: nd recovery of overhead costs for r search

1t patterns and their impact on space
i fsp‘ ce: costing s_p
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PLANNING lSSUES AND RESOURCE ALLOCATION - 21:1.0 -
5;2110/761' VRN L : "-“'."
. .Campus . Plannmg and’ Construchon—l’hysrcal Facilrtres for
~ Universities and Colleges, Sam F. Brewster,- 396 pp. (Assocra-
tion of Physrcal Plant Administrators of Unrversmes and Col-
leges, Washlngton D.C.). : '
' - This work details  the ‘elements of organlzmg a physlcal plant
development program. Its orientation is not theoretical; rather, cam- = . °: .
pus planning and construction issues are dlscussed from the. perspec-"j K y
_ tive of the physical plant admlnlstrator Examples in both the textand...- - ¢
an appendix containing case histories illustrate a variety of methods L
-\that could be starting pornts for further investigation, ‘
. As- the tltle lmplles ‘the author has brought. together the lnteg-'-
o rally related issues of ‘campus planmng and cofistruction, The text. .
. stresses the need to plan for long- -range academic needs and rising .
" maintenance and. operatlon costs. It also discusses the lmportance of -
.o ai ongoing working relatlonshlp between’ archltect and campus ad-k
. ministrators during a project. . .
: The correlation between planning’ and constructlon is crucral in~ .
, 'the face-of the lncreasmg challenges of energy management, educa- . -
‘"J‘:,tlonal technology, facility access for" handlcapped students, and-
j: changlng campus: populatlon and needs The book deals with each of '
o these issues in concrse chapters whlch are subdrvrded and lndexed for o
',easy reference . S -

2 0/7&2

G Energy Management Energy Task FbrCe 140 Pp. (Natronal As-i
- sociation of College and Umversrty Busmess Offrcers Washlng-.; '
ton D. C) ‘ * LA
One of the most comprehenslve works |n the fleld of energy con-‘=': .
servatlon thls manual was speclﬁcally wr1tten for hrgher educatlon It
was. developed‘ for. energy management workshops ‘and stands as'a
major work in. the f1eld e
...The manual was desrgned for those “two campus admrmstrators
who,bear prlme responsrblllty for an energy management prpgram—‘




CAMPUS AND BUlLDING PLANNING

! 21

Management angl Organlzat|on lncent|ves 'l‘hls handbook belongs in
iy the planmng, phys|cal plant and business offlces of every campus

B 21 1 0/751 ’ IR
-~ Campus in Transitlon, Rlchard Dober and Cy Sargent 74 pp.. S
»(Educatlonal Facilities Laboratorles ‘New York) _ RS
; - For the higher education administrator .and planner the 1970s .
o has been characterlzed as the decade in which “‘the only constant is -
N change, Most of the planning assumpt|ons of the post-war decades; i
S f(notably growxh) have been subject to serious challenge “This 1 _report e
. ‘reviews these chang|ng viewpoints—in: financial constraints, . institu="
t|onal fraglhty, demographlc shifts, changes in the “gomg rate,”’ and o
| new programs and service demands—and relates them to strateg|es for - °
v management of the physlcal plant 'l‘hese strateg|es |nclude redeploy-
ing campus space and - time, usmg noncampus facilities as well as R
-found “‘and  ‘interim space, interinstitutional £ooperation, and R
S generating revenue from campus facrht|es, Examples of each strategy S
- are included. '
‘ Although some of the data Used to def|ne the’ changes are dated B
. the underly|ng theme that planning assumptions must be challenged in . ' w5
the face of new cond|t|ons remains valid, as do the strategies for ,
: ..manag|ng space. The report makes clear, espec|ally for boards and ad- .
ministrators, that “‘business as usual" is not an adequate response to
‘ campus fac|l|t|es plann|ng .

*'.2110/752 Gl L ' B o .
Planning Bulldmg and Facilitles for Higher Educatlon, Unesco
”‘137 Pp. (Dowden Hutchmson & Ross Stroudsburg, Pa )
: "“This. Work has been: developed by Unesco. for developmg coun- ‘
tr|es plannlng higher educatron institutions. The “Guide,” as it is =
referred to; is: |ntended to be used by adm|n|strators responslble for
Zplannmg, by’ arch|tects and by those responS|ble for execution of e
ro_|ects 'l‘he plann|ng process is first expla|ned briefly, |ncludrng the - e
concept of “crrtlcal path”‘ a program %valuatron and rewew'tech‘

'l‘he‘plann|ng, _construct|on and eventual operat|on of the
fac|l|t|e is brOken down |nto 63 :procedures These in turn are ar-
: 4 'plann|ng, rlmary brlef (program

pr|mar|ly
he ‘writing style is ‘Britis 3
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"m..‘A_NNtNC. rssurzs AND RESOURCE_’ALLOCATION 'j ,_ 21 1 0‘ =

- “Thrs Gurde has been wmten s0. that it can be used in several -
- ways ..it-can be uséd as a text book which introduces the reader to
the varlous procedures. mvolved in plannmg, design and constructlon'
- of higher educatlomfacrlmes »* 1t can also be used as a workbook -
. The value of this book i is that it explains both facilities plannmg L
~ - .and construction .in a"brief and concise manner While ‘not entirely. - -
© suited to American - mstrtutlons, this work can be used asa startmg e
By ‘point as well as a general outline for any mdlvrdual mvolved in cam- -
s pus and facrllty plannmg ' :

, 21 1.0/75-3 ' :
" The - Oregon Experlment Chnstopher Alexander, Murray
- Silverstein} Shiomo Angel Sara Ishikawa, and Denny Abrams,

- 190-pp. (Oxford Umversrty Press, New York). - A
- Thl§ book is the master plan for the Umverslty of Oregon, but'it’

- does not contam multi-colored fold-outs on enrollment prOJectlons, o
nor . the srte for future parkmg lots The master plan at Oregon isa
process .

- As the book states, typlcally, “a umversrty master plau isa map )

" It'is a map which portrays the university as it ‘ought’ to be; at some

farrly distant future time—say twenty years from now. The map con- -

+ tains two kinds. of elements—those which exist already and should'ac- - -
",’,”;'cordmg to the. planners stay where they are; and those which do not
. ~now exist,"and which need o0 be built; Implementmg such a plan at
least accordmg to theory, is simply a matter of filling in'the blanks ac-‘
.cordmg to the land uses prescrlbed by the map.- This approach seemsv
~sensible i m theory But in practice master plans farl~because they are ' -
00 rigid; they cannot easrly adapt to the. natural and unpredlctable'
',changes that mevrtably arise in the life of a commumty It is slmply i
“not posslble to fix today what the environment:should be llke twenty”
: years from ‘today and then to steer- the pleCemeal process of develop-, o

ment toward that fixed, imaginary. world e o i

- The. book recommends that the Umversrty of Oregon and anyl_;;.‘

_vvother institution or ‘community: ‘that has a smgle owner and a central-' e
zed budget adopt ¢Usix. prmcrples”, to replace its conventronal master,
vplannmg and conventronal budgetary'procedures orgamc order, par-.
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S 'C,AMPUS ‘AND BUILDI‘NG'PLANN[NG

rE)v,

o ordered and campus w1de The Oregon experlment moves plannlng

s ffrom the top of the institutional pyram|d to the base. : ,
~--."....This approach to campus planning is in operation at the Unrver- .
srty of Oregon lt is not simply-abstract thlnk'ng S

2110/73 \ - ‘ ‘ ' R

i_Educatlonal Planning, Frank Banghart and Albert Trull 463 :

pPp. (Macmtllan Publishing Co., New York). _ -

ComprehensWe educat ;onal plann|ng is the development of a.
long-range guide that will use the best. resources available to attain
. educational objectrves and allow for continuous évaluation of the

o problems of the plann|ng process itself. To accomphsh this task the
book: presents a seven-phase model In turn,. each phase becomes a”
' sectron of "the book:’ defining the educational planning: process, -

o analyzmg the plannmg problem area, concervrng and designing plan--
ning tools, evaluatlng plans ‘specifying the plan, |mplement|ng lhe,
plan and monitoring the plan in action." .

- The.book has three' stated objectrves to provrde an understand-j
|ng of planning procedures, to bring interdisciplinary developments .-~ -
k(specrflcally urban -processes ‘and: activity, . economics, ' evaluative "~
-methods, ‘and simulation) to the planner’s attention; *°. ..to reveal the_
general tools of analys|s evaluatlon and control usable in comprehen- '

. sive educatronal planning processes and especralJy those related to the '

u-plannrng of phys|cal environments. . :

i The.book is not a. how-to manual It attempts, |nstead to pro- R

vrde a framework by whlch educatronal planners and others may use -

S new. tools or develop new approaches for solvrng the phys|cal plannlng S

" problems for an educatronal environment. N ,

L ‘The. ..ook f0cuses on plannrng prrmary and secondary schools,

; but the ma_|or1ty ofthe text deals wrth the plannrng process The scope' ki
and breadth of the’ book’s treatment of planning is enormous: e

Of. major s|gn|f‘cance is the work 's specific attentlon to physlcal_'. "

plannlng ln addition to. bemg a planmng book itisa scholarly work

;drawrng 0n h|story, soc|ology,.econom|cs and management “The,

work i is very well organrzed and leads a reader through the' entrre plan

n|‘ng process, provrdrng a cogmtrve base that is. both‘ mtegraland ab
orbing. o
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21 1 0/63 . ' '
. Campus Planmng, chhard P Dober 314 pp (Remhold New
: York) .
ThlS is a book for archrtects and planners, whether wrthm the
B "_:‘f.,:structure of a college, ‘university or university. system,: or in prrvate
" practice: ‘With its large horizontal format, three columns of text, = -~

E abundant photos, plans, diagrams, tables and charts, and sc.urces for
R addrtronal mformatlon the book presents ‘a comprehenslve view of
. the American campus.
SRR There are two main sections, “The Campus and lts Parts” and
e “Campus Plans.” The former includes chapters on .various facllrty
,,.types—-lnstructronal libraries, hOusrng, student unions, research, etc.
~The latter focuses prlmarrly on the planning process, with examples of
iaphysrcal plans as products of that process. . .
‘The book is'enriched by a chapter on the hllel‘lC evolutlon Of the
.Amerrcan campus and’ by subchapters on *‘Social Phenomenon as’
- Factors: rn the Academrc Plan,” ‘Style as Structure,’.’ and “Des]gn
“+7 Transition.”” It is ‘more than a how-to and picture book; it is a
.f.thoughtful exammatron of many nonphysrcal lssues that must be con-
' srdered in plannlng : - :
~Itis a book from the mld 1960s ‘and rts Outlook lS basrcally for
’growth It ‘does.. ‘not°deal with several current issues, - nOtably the -
‘tangrng nature of the student body; access by handrcapped people
energy, ‘and health and safety regulatrons This does not ?ender the
book invalid; it does suggest that an update Of thrs volume would be a
‘ntrrbutron to the f.leld SR ~ -

also 34 1 0/78 The Graying of the Campus, Ruth Wemstock Of
most mterest to physrcal planners rs the chapter\; fEnvrronments to

nvrronment and the older students lncluded is: gurdance On
physrcal “barrrers transportatron rnformatron systems, lrghtlng, '
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' 21 _ LAMPUS AND BUILDING PL

2.0 ENVIRONMENTAL 1SS ES
21:2.0/79 |

Performance Criteria. Acoustics, Bolt Baranek and Newman

: _lnc . ACOUStlcal Consultants, 141 pp (Qtate Un1vers1ty Con-
‘structlon Fund, Albany, N.Y.).- . ‘
“This ‘book provides a base for makmg deslgn dec1s1ons on
* acoustics. It contains hlghly teclinical information and would be most
~ useful to archltects, englneers, and’ other professlonals already
_knowledgeable about acoustics design. . '
] " The text is dlwded in o-two parts. Part | presents an overwew of
acoustical design conslderattons including ambient noise, room.
C acoustlcs, sound ampllﬁcatlon and sound transmission. - o
Part II contains "acoustlcal criteria sheets” for nearly 200 dif-
ferent space types comrnonly found in university fac1l|t|es.lThe criteria
..should " help the campus “facilities designer ' and planner resolve
acoustics-related problems, and become aware of other conszderatlons
for which specialized. asslstance may be needed. .
~ The book includes a. selected blbllography of addltlonal publlca-
" tions on acoustlcs

_,f»2120/7a P SR :
Learmng From Fire' A Fire Protection aner for Archltecls,~ :

‘Lars Lerup, David Cronrath ‘and John K. C L1u 99 pp (Um- v
-_versny of Cahl'orma Berkeley). s

' -safety issues within the larger context of the architectural design proc-

' The work provtdes ‘the archltect with ‘the knowledge and the
‘~;vocabulary needed to commumcate effectlvely w1th fire protectlon‘ o
'engmeers and. bulldlng offtctals : S
: The work is dlwded mto four sectlons The mtroductlon glves af'
fgeneral overview of ‘fire" protectnon Tl e second section’ famlllanzes
ﬁreaders with the vocabulary of - fire, mcludmg “dwelllng typology,
walls or barnerS, room and- compqrtments protectlon of’ people and]\' .
the concept of: fuel i The thlrd sectlon presents a model of flre' :

~This report presents *‘a framework for the. mtegratlon of fire =
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s Three resldentral burldmg types were selected to serve. as ex-
ot amples TWo are typrcal of the college settrng——attached ground access -
~ . and attached elevated access. But the model is not restricted to the
. ’residential setting, and rllustrates the fire protectron problem in all-
" building design.
L The primer is an attempt to move architects toward a “perform-
. ; arice orrented" approach to fire protectron, instead . of relying: on
- building. codes, which could result in the *‘lack of fire protectron
o rather than rts rntegratron in the desrgn process " :

_21 2 0/76-1 ‘
- An Approach to the' Design of the Lumlnous Environment
Albert G.H. Dietz and William M.C. Lam, f37 pp (State Um-
-+ versity Construciion. Funu Albany, ' N.Y)). .
.This reportis mvrded into two parts, design’ prlncrples and design
practice. Beginning with an extensive glossary, the book carefully
" takes the reader through an explanation of **how we see, what we look
" at, what we see and how welj we see.”’ '
o Part two, design practice; is a how-to manual that takes thev
.-reader through programmrnﬁg, lrghtrng budget, and design process.
;Programmrng contains-a.‘‘3pace program chart” (SPC) which *‘is a
'comprehensrve summary of all relevant criteria (except cost) that a
' desrgner needs in order to begm preliminary plann.ng ofa hghtrng for
a part icular’ space " Used asa communrcatron tool among desrgners.
‘clients, and programmers. ‘the SPC can be used to develop and .-
"evaluate design alternatrves The hghtmg budget attempts to balance
: ornfort durabrlrty, appearance, and. cost. The designer is: taken
;through the “budgetrng process" step by step. based on performance
crrterra requrred : Vo
: The last secnon shows the entire desrgn process in lrnear format L
: for the desrgner and client. Frnally, arating. sheet 1§ provrded for com-' e
parrng varrous systems The appendrx rncludes an extensrve b

‘Archltectural Accessibrlrty for the Disabled of College Cam-
pus tephen R. Cotler; and Alfred Degraff 133 pp (Statef
University Construcnon Fund, Albany, N.Y:). i
With the’ Department of Health, Educatron. and Welfare s Aprrl; L
1977 issuance of the regulanons for enforc' nt 'of Sectron 504 of the -
Rehabrlrtatron Act'0f 1973, another mandate was given to college and
uni rty pl 'nners—accessrbrlrty for e' ha ’drcapped :
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ThlS is a good basrc reference document for planners concerned_"t
" with the- archrtectural barriers aspects of  accessibility. The basic:
‘technlcal resource : materlal plamming: goals, and rationale for pro-- Y
. posed access changes- are thoroughly outlined. It is not a guide for
‘meeting- ‘‘504’" per se, ‘but will be helpful ‘as a resource for an in--
~ stitution beginning to plan for.the handlcapped ‘Such planning must -
include program accessibility and support services, which. this report
does not cover, It is also limited in information for other than physical
_handicaps and does not place partlcular emphaSls on facrlltles
modernization. -
A comprehensive pollcy section specrflcally written for planners,
reviews administrative policy problems and discusses solutlons and in-
stltutlonal goals and objectives. Especrally helpful are the sections on'
“‘rationale”’ that introduce each- area of concern. DlmenSIons are -
’ glven in both feet/lnches and metric measure. '

See also: 36:2.2/ 78-1 Creatmg an Accessrble Campus. Maggle Coons
~and Margaret Milner. .

‘21 :2.0/76-3- : : '
‘Handbook of Landscape Archllectural (,onstructton, Jot D
‘Carpenter,‘ed., 700 pp. (Landscape Archrtecture Foundatton
‘ McLean Va)) '
“Set in a three- -ring blnder thls handbook isa compendlum of 26
monographs which together represent a first attempt to document the o
scope and content of landscape architectural construction, =
. While the editor recognizes that he has not covered the entire

o ﬁeld the work is comprehensive in scope and depth. ertten by -
: teachers and” practltloners in the fleld the monographs are: well il-
g lustrated and contain photographs desrgn specrflcatlons and detalled
- elevatlon charts
.’ The: monographs are: Preparatlon of Constructlon Plans -
Layout of Landscape Elements Envrronmental Impact of. Construc
ion, ‘Surface Dralnage and Structures Subsurface Dralnage Systems
Slte Detalllng, ‘Watef Systems ‘and” lrrlgatlon Concrete,’ Asphalt
‘Wood;: Masonry, Pavrng, Retalmng Walls Water-Pools and: Foun
ltarns Rooftop Landscape DeveIOpment nght Bmldlng Constructlon
nd Canoples ‘Sports Facilities, Utility. Desrgn ‘Fences, Outdoor Elec
trrcal Systems Pedestrlan Ctrculatlon Vehtcular Ctrcul’tlun and
Legal Responsrbllttles and Record Keeplng SR S
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"2120/75_“‘ ' : T .

Designer’s Guide to OSHA, Peter S. Hopf 289 pp. (McGraw- '

o Hil Book Co., New York).

CAs the gulde states, ‘‘An architect who undertakes the design of ‘

Ca burldlng where “people are employed or a plant manager who is

responsible for operatmg virtually any type of facrhty is concerned

- with part 1910 of OSHA.”’ The book’s intent is,to provide graphlcally

the requirements of the act as they affect building desrgn and opera-
[lOn

The book takes the relevant OSHA’ standards for specific desrgn :
and worklng conditions, (materials handllng and storage, electric

power, ionizing radiation protectlon,,ventllatlon etc.) and provides =

design and construction methods, usmg text and graphics, for each
specific standard. This work is equally i important to the physical plant
and lhe planning office.

-

21:2. 0/73

- Defensible Space, Oscar Newman 264 pp. (Macmtllan Pubhsh- ’
~ ing Co., New York).

The author maintains that “Defensrble ‘Space is a model for en-
vironments which inhibits crime by creatlng the physical expression of
a’social fabric that defends itself. ...an environment in which latent

- territoriality and sense of communlty in the inhabitants can. be
- translated into responsibility for ensuring a safe, productive, and well-
~_maintained living space.’” He sees, “‘defensible space”’ as a surrogate_.
“term for the range of mechanisms—real and symbolic barriers, strong-
cilesly defmed areas of influence, and lmproved opportunltles for surveil-
lance—that combine to brlng an env1ronment under the control tf its
resrdents :

o

Although the text dlscusses only resrdences in urban locations;

?(lneludlng two college dormltorles), the concept of defensible spaceto .
'-prowdc security can be applied to urban and rural campuses. There -
“are significant detailed discussions of terrltorlahty, institutional i lmage -

and milieu,. natural survelllance, and theelmpact of densrty on in-"
habttants ’ : ‘
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" . Personal Space, Robert Sommer, 177 pp (Prenttce~Hall Engle-
wood Cliffs, N.J.). ‘
“‘With or without a conscrous phllosophy or expllcrt recognltron ,
. of the fact,”’ the author states, “desrgncrs are shaplng people as well
as buildings.”’ ’
"The book questions the way, and by whom, desrgn is done Who
makes our environmental decisions? From systematic observations of
people, the author questions the design and admlmstratron of space,
~and the relation they have with the users of that space. The institu- -
tional setting is the primary focus of the work, including nursing *
homes, prisons, schools, colleges, and universities. A partlcular ad-"
vantage of the work is that much of the research and many examples
are drawn from the college campus and this gives the work additional
meanmg Although it does not necessarrly provide answers, this work.
ralses importan: issues for anyone involved in institutional plannmg
" and desrgn

3.0 , FACILITY TYPES

21:3.0/74
Planmng Facilities' for Athletlcs, Physical Educatron and Re-
‘creation, 210 Pp. (The Athletic Institute, Chicago). - AOEER
s Although other. books deal in more detail with specific facility .
.. types, the value of this loose-leaf report lies in its comprehensiveness. .
‘ Plannlng for physrcal educition, ‘athletics, and recreation is more than
- fields, gymnasrums and swrmmmg pools. This’ report also deals with
a planmng for tntramurals teaching and research about phystcal recrea-
~tion, camping, communlty~based recreatton and accommodatlon of s
- the handicapped. ‘ v B
The treatment of the subjects tends to be uneven lockers and S
- showers are covered .in great depth while the relatlonshrp between: -
- recreation facrltttes and other campus elements are almost neglected
?,Planmng for nondrscrtmtnatton by gender is not covered. S
[Th_ “check" lrst for facrhty planners’’ "is. useful, as “are the.,f
- glossary and annotated brbhography The looseleaf format suggests
“that’ addltlonal matenal may be added ldeally, the Athlettc Instttute.;
will do just that and provtde plannmg mformatton tn new areas of,k
t‘concern :

S
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21 :3. 0/73

Time Saver Standards for Burldrng Types, Joseph De Chlara i
~and John Hancock Callender 1065 pp. (McGraw -Hill Book\ RS
"Co., New York).

- The book has long been known to. the architectural and declgn R
professnons The work is cited here so that clients and users may also .
‘avail themselves of this excellerit guide to basic program and design -~ - .
" criteria. The section on college and umversny facilities covers: gym- . . -,
nasiums, physical education and sports facilities, fieldhouses, dor- e
mltorles libraries,  student -unions, computatloft centers, . com- L

7 mumcatlons centers, regional educatlon centers, large-group facilities,
_ programs, and programming. The specnflc sections are either written
- .. by, or draw upon the work of, significant contributors to the field, in- -
. cluding many authors cited in this bibliography.. An academic or ad-
‘ministrative officer planning. facilities .would do well to read the
respectlve section of this boo'f . ’

o

[N

21 3 0/72

College Students lee Here, Harold C. Riker, 150 pp. (Educa- -
tronal Facilities Laborator;es, New York). Student- Housing,
~Judy Tolmach, 72 pp. (Educatlonal Facnlmes 'Laboratones, :

New York). =

.. ° Theugh the first volume is nearly two decades old it is
e “ nonetheless a classnc The basic programming, planning, and. design : -
‘ ”cnterla it offers remam valid because physical facility issues ’naVe not: .
changed as'much as governance: lssues The document is com*‘*ehen-' )

: snve, thoroughly lllustrated and a pleasure to read , . Ay
" However, because of its age lt is lackmg in three areas: plannlng;
for the handlcapped plannmg to minimize operatmg costs (especlally I
energy) and rehabllltatlon and ‘modernization. The latter deficit is "
7 covered in the suggested companion ‘report, Student Housmg Pub-
-f-llshed in the early 1970s when college housmg became a buyer’s
market Student Housing covers responses such as recyclmg, llvmg-._-_.,_
earnmg arrangements; and apartments. It also provides alternatlve “

T ways ol dchvenng college housmg through turnkey, desngn bull'd and
lease arrangements
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" The Office, Robert Propst 71 PpP. (The Buslness Press, Elm- :
v hurst TL). Avarlable from: Herman Miller Research Corp B
4 ~Too often; too little: attention rs given to the workrng enwron-
. ment of the college administrator and faculty member—the office.
.- This book does not fill the need completely, because it'is not a plan-
ning guide for college offices per se. Rather, it is a report on the offrce : o
‘as a generic place of work.® : P : e
- It was written by one of America’s - noted envrronmental re- ‘
searchers and it therefore analyzes the work functions, human design
.i'actors -and ' nonenvironmental relationships * that should: be con-":
‘ srdered in ‘office planning. Itsis nct a cookbook; it will not grve the
reader square footages, ratios,.or other quantrtatrve data It is a book
to help the planner think about the office as human habrtatron whrch ‘
is a good way in which to begm the plannlng process ' \

- 3,-21 3 0/66-2 - o v ' :
- New Spaces for Learnlng Desngmng College Facilities to Utrlrze -
. Instructional Aids and Media...,. Harold D. Hauf, Wayne F. o
Koppes ‘Alan’.C. Green, Morton C .Gassman and’ Davis S. -

“Haviland, 137 pp: (Center for Archltectural Research o

Rensselaer Polytechnic Institute, Troy, N.Y.)."
: ‘It is rare these days to plan a large- -group (50 or more) mstruc-
tronal space in which films, tapes, slides, overhead transparencres ,and

© - television are -used as an integral part of° ‘the 1nstructronal process. .
Especrally impornant are. the" relatronshrps ‘bBetween student/teacher' -

_‘{:and the: rhformatron drsplay surfaces—mmrmum and maximum -

 distances, viewing angles and arrangement of seating. The criteria-also

1'; rnclude lrghtrng, acoustics, furnrture drsplay surfaces, and controls."

'This ‘book: contains a series: of desrgn “studies rllustratrng the

-.;desrgn prrncrples and. crrterra for such rnstructronal space; together b

"wrth-a case study,‘and spatral relatronshrps “cdmmunrcators LA T

N There have certarnly been advances in mstructronal technology g

‘in, the last- decade (for, instance: the introduction: of prOJected televr-l:‘

‘ .-sron), but these do not mvalrdate the' pnncrples that relate vrewer,,

teacher mformat:on drsplay, and facrlrty‘desrgn e s
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Planning Academic and. Researgjl Library Buildmgs, Keyes D
o Metcalf ‘431 pp. (McGraw- Hill Book Co:, New. York). -

This work . deals ‘with planmng academlc and research llbra

bulldmgs The book is addressed to six dlfferent groups: presldents
o -f-vgovernmg boards and admmlstratlve offices; llbrary bulldmg plan-
< ning commlttees, llbranans and _their staffs, llbrary schools, library -

o v};school students, and other llbrarlans interested in administration; the 